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PaboTa TekcTtamu B nporpamme MS Word.L3H

YTO Takoe onepaynoHHasa cucrtema

B3anmonencrteme mexxay pa3HbIMU BUAAMU NMPOrpaMMHOro
obecne4dyeHnsa Ha3biBaeTCH...

MepBas rpauyeckas onepaLmnoHHas cuctema Microsoft nosiBunach B
... rony

YT106bl paboTaTb C OAHUMM N TEMU XKE HACTPOMKAMM Ha pPa3HbIX
KoMMNbloTepax, Heobxogmmo...

Pabo4yunin cton - 370...

Bbibop poHa paboyero cTona nponsBoanTCSA

MakcuManbHOE YNCI0 CUMBOJIOB B Ha3BaHUKM hansia Uanm nanku B
Windows

NcnonHsaembin ann, xpaHawmn B cebe nporpammy, nmeet
pacwmpeHme:

HepesBo nanok B cucteme Windows MOXXHO NMOCMOTpPETb Yepes
nporpamMmmy

Ona ynopsanodmBaHUA npe3eHTaunin no yMoJI4aHMIO UCMNOoJib3yeTcs
bunbnunoTeka...

AMepUKaHCKON nccnenoBaTesibCKOW MporpaMmmMon B HanpassieHUn
BbiCTpOn Nepenayun coobLieHNn pykosoamn...

CeTb, B KOTOPOW BnepBble Bblv NPUMEHEHbI MPUHUNNLI UHTepHeT
Ha3blBaNach:

CeTb CTana MexayHapoaHom B ... roay
MepBbIn 6ecnnaTHbIN Bpay3ep Mosaic NoOABUICA B ... Foay
bpay3ep - 3710 ...

Google Chrome - 6pay3ep, pa3paboTaHHbIN Ha OCHOBE...
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TpeTbuM Mo NonynsipHOCTU B MUpe Bpay3epom sBAsSETCS...
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HanéXHbin naposib

Bonee HagéXXHbIMN CHUTAOTCA NOYTOBbIE ALWNKN, CO3AAHHbIE B
JOMEHHOW 30He:

Y10 Takoe cookies?

MNepBas nepenaya AaHHbIX MeXAY KOMMNbIOTEPAMU Ha PacCTOAHUN
COCTOSAaCh B ...

NHTepHeT - 370 ...

Ona obecnevyeHns nnyHom 6e30MacHOCTN B UHTEPHETE HYXKHO ...
PaboTta ¢ MS Outlook Ha4ynHaeTcsa C ...

HobasneHne y4éTHoM 3anmcu B MS Outlook HaxoanTca Bo BKNagke ...

B Outlook ...

N3MeHnTb WpndT, a TakXKe ero UBeT, pasMep N HavyepTaHue a1 BCeX
oTnpaBageMbix MS Outlook coobueHnn MoOXXHO BO BKIagKe ...

MNone «CK» B oTnpaBke coobuieHnin paclunpoBbiBaeTCA Kak ...
KHoMKy «OTnpaBuTb» He yaaeTcss HauTu ecnn ...

B coobLieHnsa 3n1eKTPOHHOW MOYThI ...

YT106bI CO3AaTh HAaCcTpaMBaeMyto NOANUCL, KoTopas bypeTt
oTobpa)kaTbCs B OTMNPABJ/IEHHbIX BaMW COOBLLEHUSX HYXKHO ...

B nporpamme MS Outlook ... no6aBuTb B MoANMNCb IOFOTUMN KOMMNAHUN
nnu noboe apyroe nsobpaxeHue

YT106bl co34aTb BCTpeyy Hy>XHO BbibpaTb NpeacTaB/ieHME ...
Co3paTb cobpaHume n3 coobuieHna 31eKTPOHHOW MOYTHI ...

MoMOLWHUK Mo ni1aHNpoBaHWMIO ...

3anJaHnupoBaTb perysgapHoe NnoBTopeHme C06paHI/IF|, MO>XXHO NyTeEM
Ha>XaTun4d KinaBud ...

Bbl MOXeTe YyCTaHaBAMBaTb N OTMEHATb HalMmOMMMHaHWA ONA ...
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KOHTaKTbl MOryT COCTOATD ...

BbibepnTe HECKOIbKO BapnaHTOB OoTBeTa. IMNOpTMPOBaTb KOHTAKTbI B
MS Outlook Mo)xHO 13 pannos popmaTa ...

NMNOpT KOHTAaKTOB OCYLLECTBASETCS BO BKJaAKe...

YT06bl NPOCMOTPETL CBOW CMNCOK KOHTAKTOB, B HMXXHEN YacTun MS
Outlook HY>XHO LWENIKHYTb 3HA4YOK ...

YT06blI 0OHOBUTL CBEAEHUA B CYLLECTBYIOLLEN KapTOYKe KOHTaKTa
HeobxoanMmo ...

BboibepnTe HeCKO/IbKO BapnaHTOB oTBeTa. YTobbl co3pnaTh 3agadvy m3
noboro anemeHTa MS Outlook Hy>XHO ...

MNepBas Bepcusa nporpammbl Word 6bisla HanmcaHa B ... rogy
Mpoasm>XeHnto Nnepsoro nokoseHusa Word npensaTcTBOBaO Haan4vume
KOHKYpPUpYOLLEen nporpamMmel ...

NepBas Bepcusa Word ana Windows 6bina BbinyuwieHa B ... rogy
NHTennekTyanbHbIN NONb30BaTeNbCKUN MHTepdenc Office Assistant
nosBsuiaca B ... sepcmn MS Word

3apaxxeHune gokymeHTa Word Bupycom ...

BbibepnTe HECKOJ/IbKO NpaBuJibHbLIX 0TBETOB: Mporpamma Word ...

MS Word Hauny4wum obpa3om noaxoanT Ons ...

BbibepuTe HECKONIbLKO NMpaBU/IbHbIX OTBETOB: MacwTab cTpaHuubl B
Word ...

Bbibepnte HECKOIbKO NpaBUSIbHbIX OTBETOB: K YHUBEPCAJIbHbIM
npasunaamM opopMaeHNss [OKYMEHTOB OTHOCUTCS:

YT106bl BbIAENNTL CTPOKY TEKCTA HYXKHO ...

IOns KonupoBaHMs PopMaTUPOBAHNA B HECKOJIbKMX MecTax TecTa
HeobxoanMmo ...

CTunb OOKYMEHTA MOXXHO U3MEHUTb Ha BKJaKe ...

Word ncrnosib3yeT NOMCKOBYO CUCTEMY ... A1 OOCTYMNa K TbiCS4aM
PUCYHKOB, KOTOPbIE Bbl MOXKETE UCMO0JIb30BaTh B CBOMX NOKYMEHTaX
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YT100bI NpenocTtaBnTb B Word obLmin 4OCTYN HECKOJIbKNM
NnoJib30BaTesIAM K JOKYMEHTY HeobXxoAnMmo ...

MpaBUbHaa nepapxusa 371IEMEHTOB yrnpaBfeHus B neHTe MS Excel:
pynna s4yeek, KOTOpasa pacrnosioXXeHa BepTUKaJibHO, Ha3blBaeTCH ...

Yucnamu B Excel npnHATO 0603Ha4aTh ...

Bknagka ... ynpowaeT COPTUPOBKY 1 PpUNbTpaLMO NMHPOPMaLUn B
Bawen paboyen KHure.

Bknagka ... OTKpbIBaeT LUMPOKME BO3IMOXKHOCTU pefaKTUPOBaHMS
TEKCTOB, BK/toYasa fobaBneHmne npuMeyaHnm n oTCreXXnBaHme
ncnpasneHUn.

®EOEeO®E® O

Bknagka ... N0O3BOJISIET NMepektovaTb PEXUMbI MPOCMOTpPa KHUrn Excel
N 3akpennaTb obnactm gna ynobcrtea paboTbl C HUMN.
Knasuwa ... OMULWLAET TONIbKO aKTUBHYIO A4ENKY

Knasuwa ... N03BOJISAET YOa/INTb 3HA4YEHNA Cpa3y U3 BCeX BblAesIeHHbIX
Ad4yeek

Ona konnpoBaHUs A4YenKn HeobxoanMo Ha)kaTb KOMBMHaLNIO KaBuLL

MO>XHO BblAENNTb BCE A4ENKM Ha NncTe Excel HaxxaB kombuHauumio ...
Ha KJlaBuaType.

Mpwn BCTaBke cToNbUA Ha INCT OH BCTABAAETCS ... OT BblAEJIEHHOr 0.
dopmaT ... yCTaHOBJIEH MO YMOJHAaHNIO BO BCEX SAYENKAX.

YnaneHune nucta ns paboyven KHUrM ...

... - 9TO NpefycTaHoOBNIeHHasa popMya, KOTOpas BbIMOAHSAET
BbIYNCIEHNSA, NCMNOJIb3YS 3adaHHbIE 3HAaYEHMS B ONnpeaesieHHOM
nopsiake.

MepudepuinHbie ycTponcTBa - (hardware) BkatoyatoT B cebs ...

MpUHUKMN... 03HAYaeT, 4TO KOMaHAbl U AaHHblIe XPaHATCSA B O4HOWN N TON
>X€ MaMsaTu N BHELLHe B NaMaTU Hepa3INYnMbl

CornacHo NpUHUKUNY ... CTPYKTYPHO OCHOBHAs NaMsiTb COCTOUT U3
NMPOHYMEPOBAHHbLIX S4YE€EK, MPUYEM MPOLIECCOPY B MPOUN3BOJIbHbIN
MOMEHT AO0CTYMHa nobas syeinka.
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Kaxxgast KoMaHOa npeanucbiBaeT HEKOTOPYHO ornepauuto 13 Habopa
onepauuin, peannsyemblX BblYHNCANTENIbHON MALLNUHOW, UCXOAS U3
npuHUKMNa ...

MpuHUMN ... NpeanosiaraeT, YTo KaXKabl TUN MHpopMaLnmn
npeacTaBsisieTCs NocaefoBaTeNbHOCTLIO U UMEeT CcBOM hopMaT.

... NpeacTasnsgeT cobon cneumnanbHyo nnaTy, ynpasnswowyto paboton
KOHKpEeTHOro nepugepunHoOro yCcTpomncTea

... - 9TO cneuunanbHoe NnporpaMmmHoe obecrnedyeHue, ynpasnsiwowee
paboTon KOHKpPEeTHOro nepnepnuinHOro yCTponcTea

Ha cerogHAWHNN feHb 60NbLWMHCTBO BHELHNX YCTPONCTB
NoOOKJ0YATCA K KOMMbOTEpyY Yepes ...

OcHoBHOM HepgocTaToKk COM-NOpPTOB -...

Cneundukauma 1.0 nutepcpenca USB Bbilwna B ... T.

NHTepdenc USB nossonseT obecnevymBaTb ... NepUPEPUINHOro
yCTPOMNCTBa

B ycTpoicTBax, KOTOpPbIM 40JI>KHA NPefoCTaBASATbCA rapaHTUPOBaHHas
noJsioca NMponyckaHua Oss nepenadun NoTOKOBbIX AaHHbIX NPUMEHSeTCS
.. PEXUM.

®REEOE®FE®OE® &

Cneundunkaumsa USB 3.0 nosBbiWwaeT MaKCMMasibHY CKOPOCTb
nepegayn nHgopmaunm go ... remt/c

Hosbin 6a30Bbi NpoToKoa USB 4.0 noBbilaeT MakKCMMaslbHYIO
CKOpPOCTb A0 ... [6uTt/c

Mpn nHUUMann3aunm Yyepes USB Ka>KaomMy yCTPONCTBY
obecne4ymBaeTCcs NuTaHue ... BT.
Cneundunkaumnsa FireWire Bbilwna B ... rogy

NHTepdenc Bluetooth no3BonseT nepenaBaTb F010C CO CKOPOCThLIO ...
KbuTt/cek

[00]
(00]

OCHOBHbIM CTPYKTYPHbIM 3/1leMeHTOM ceTu Bluetooth sBnseTcs Tak
Ha3blBaemas ...

CnocobHocTb Windows aBTOMaTUYE€CKN pacno3HaBaTb HOBbIE
YyCTPOMNCTBA Ha3blBaeTCA ...

...— 3TO NOCTOSIHHAA NaMATb, T.€. NaMATb, XpPaHALWaa MHPOPMaALNIO NPV
OTKJIIOYEHHOM MUTAHUN TEOPETUYECKMN CKOJIb YrOAHO O0JIro
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Mpe3eHTauns AoJKHa co3faBaTbCA Ha4YMHas C ...

PeanbHas uenb Nnpe3eHTauum - 3To Te ..., KoTopble byayT
npenonpuHATbI ayanTopmen nocse npeseHTauunn.

9P PEKTNUBHOCTb MHPOPMUPOBAHNS COCTaBNSAeT He bonee ... %

OnpepnennTe, Kakas popmysa Co3aHNsA Ha3BaHUA NMPUMEHeHa B
cnepytlollem 3aronoske: «JIérkoe pykoBoACTBO A1 CO34aHUA
3 (PEKTUBHBLIX NPe3eHTaunn 3a 0OMNH Yac».

OnpepenuTe, Kakas popMysia Co3f4aHUA Ha3BaHUA NPUMEHEHA B
cnepyroLwem 3aronoBke: «bbICTpbIV NYTb K Cco3aaHuUt0 ybexxaarowmx
npeseHTayunn No NPoCcTbiM WabnoHam».

OnpenennTe, Kakas opMyJsia co3aHNs Ha3BaHUS NMpUMeHeHa B
crnenyollem 3arosioBke: «flepecTaHbTe A0MYCKaTb OWMOKK Npu
CO34aHUM NpPe3eHTaUNN, N3YyYMB Halll KypC».

B KayecTBe napannenbHoro nepemelwleHnsa B PowerPoint paboTaeT
KHOMKA «...».

Onsa Toro, 4Tobbl NABHO COMNOCTABUTbL U MOABUHYTb (OUTYPY HY>XXHO
NCMOJ/b30BaThb KHOMKY ...

Ons Toro, 4T7o6bl HACTPOUTHL LWIABIOH NPe3eHTaLnn HYXXHO BONTU B
MeHIo «...», nanee «Obpasey cnangos»

Ecnm Ham He HY>XHO 4yTObObI OONH N TOT Xe doH Obln1 Ha BCcex cnanpgax, a
TOJIbKO Ha O4HOM, TO Mbl ...

Cnangbl ... Hy>XHbl 4151 TOro, 4Tobbl ayanTopun 6b110 NOHATHO, KOraa
Ha4YMHaeTCsa N 3aKaH4YMBAETCS onpeneneHHbIn pa3aen

B ... npuHuMne B pasfenbl rpynnupyeTcsa Cxoxasa MHopMaumns, HO
norn4yeckn mexxay cobon pasgesbl MOYTU HE CBSA3aHbI.

... MPUHUWN NOCTPOEHNSA Npe3eHTaunmn npeanosnaraeT, YTO BO BTOPOW
4acTun NpeacTaBnseTcsa NaaH 4encTBUN.

... - 4aCTO NMpUMeHsaeMas KOHLIeNUua npu npeacTaBaeHnm
MPUHLUMNANIbHO HOBOW TEXHOJIOrnUM, Nnoaxoaa, NPoayKTa,
HeobX0ANUMOCTM B KOTOPOM ayAMUTOPUS NOKa HEe OLLyLlaeT.

EOOOOOBG®G

... - 3TO HaYKa, KOTOpaAd ndy4aeT KakKnm ObiBaeT Ha4depTaHNne TeEKCTa U
KakKuM Oo/KeH bbiTb CaM TEeKCT.

® ®

ONTUManNbHLIN WPUGT AN Npe3eHTauun - 370 ...
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Tembl PowerPoint 661511 paspaboTaHbl on3anHepaMun 1 Tenepb
OOCTYMNHbI AS19 BaC Ha BKJlaAKe ... B 06bIYHOM pexxunme.

B Ka)xgon TemMe 3anoNHUTEeNN TeKCTa " OPYyrmx 06bEeKTOB AN 3TOro
MaKeTa ...

YT06bl 6bICTPO A06aBUTL CTPOKY B KOHLE Tabnnubl, LWENKHUTE
MOCNEenHIO A4enKy nocsieaHen CTPOKM N HaXXMNTE Knasuuly ...

Ecnn Bbl XOTUTE OAHOBPEMEHHO BCTAaBUTb HECKOJIbKO PUCYHKOB,
BbibepuTe HeobxoanMble halinbl, yAEpKUBASA KIaBuULLy ...

Kak nobon XXnBown opraHn3m CoCTOUT N3 MeibY4allLinX YacTul, —
KNeTOK, TakK ... n30bpakeHne CoOCTOUT N3 NUKCenen

MUKCeNn — 3TO KPOLUEYHbIE 3NIEMEHTHI, ... DOPMbI, KOTOPbIE COAEpPXaT
B cebe nHgopMaLMIo O LIBETE, SPKOCTU U NMPO3PAYHOCTN.

PacTpoBble n3obpaxeHns 0bblHHO XPaHATCS B ... BUAE

B oCHOBE KOHTYpPOB BEKTOPHbIX N300parkeHUn nexar ...

BekTopHOoe nsobpakeHmne — 370 Habop ..., obpasyoLmx npoctenine
reomeTpuyeckmne purypsbl

Bo3MO)>XHOCTb n3MeHATb MacwTab nsobpa>keHnin 6e3 notepmn KayecTsa
00 nobbiX pa3mMepoB, He yBeNn4MBas nNpu 3Tom BecC nobpakeHns gaéTr
... N30bpakeHune

Mukcenn KBaapaTHOM pOpMbl U BbICTpaMBaloTCa B M306parkeHnn B
BULE ...

KOMMbIOTEPHBLIM Pa3MepPOM pa3pelleHnss CYNTAETCS ... TOYKU Ha AoNM

BboibepuTe HeCKOIbKO NpaBuJibHbIX OTBETOB: CTaHOapT EXIF
NCNOJIb3yeTCA bl NEPBY0 o4epenb A4 ... Pa3IMYHbIX XapaKTepPUCTUK
doTorpacun

BbibepuTe HECKONILKO NPaBU/IbHbIX OTBETOB: OTKPbITb EXIF gaHHbIE B
hoTowone MOXXHO cneaytowmm obpasom ...

Ha>xmuTe ... 4TObObI CKPbITb BCE MaHenn oTowona N MakCMManbHO
ocBoboanTb cebe paboyee NpoCTPaHCTBO.

YT106bI MONYYNTb AOCTYN K MHCTPYMEHTY, CKPbITOMY B OAHOW U3 rpynn,
yIEep>XXUBanTe KNaBuLLy ... NP HaXKaTUN Ha COYeTaHUsa KNaBuLl, U Bbl
no kKpyry bynete nepebupaTb MHCTPYMEHTbI COOTBETCTBYHOLLEN
rpynnbi

CaMblih BbICTPbIN crocob cBA3M — MecceHaXep (KJIMKHM MO MKOHKE, N AnaNior OTKPOeTCs)
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Disynergy.ru - Coa4da TecTtoB 6e3 npegonnaThl

Pexxum ... ynobeH, ecnun Bbl BbIOpanM NoyTm BCE, YTO XOTENN, HO
3aMeTUIN 4TO NPONYyCTUN YaCTb. BMecTo Toro, 4Tobbl Ha4YMHaTb
CHa4asla, MOXKHO NEePEKJII0YNTBLCA B 3TOT pexxum n obsectn obnacTb,
Kak byaTo co3naeTe HOBYIO.

Ecnn Bam TpebyeTcsa CMArYnTb Kpas BblAeNieHNsa Tak, YTobbl OHK
BMMCbIBasiaCb B hOH UM B Apyroe nsobpakeHne, NCNoJsb3ynTe
3JIEMEHT ...

YT106bI CrNaanTb LLBETOBOW Nepexon Mexay NUKCeNsMu no Kpasm
BblOesIeHHOM 061acTn U Nukcenamm poHa

C aKTUBUPOBAHHbLIM PEXUMOM ..., poTowon byaeT ABMraTb TOT CJION,
Ha KOTOPbI Bbl HABEIN YKa3aTe b MbILLIN Ha CaMOM M306parkeHnn
NHCTPYMEHT ... co3aeT BblAesieHHY0 061acTb MPOn3B0oJIbHON (hOPMbI

HacTpolika ... onpenensieT, CKOJIbKO OMOPHbIX TOYEK YCTaHaBMBaeT
WHCTPYMEHT

Mpwn oTKAKOYEeHNN NapaMeTpa ..., BbIAENAKTCS BCe 6nanskme no UBETY
nnkceanm HesaBnCcmMMo OT TOro, raoe oOHM HaxoodaTcs

MapameTp ... cooblaeT QOTOoLOoNy B KAKNX PaMKax OH JOJIKEH NCKaTb
NMOXoXKMe NUKcesnmn

CaMblih BbICTPbIN crocob cBA3M — MecceHaXep (KJIMKHM MO MKOHKE, N AnaNior OTKPOeTCs)
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