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PaboTa Cc an1eKTpOHHbIMM Tabnnuamm B NnporpamMmme
MS Excel.nno

«0bwecTBo Pycckunx MpeanpuHumaTtenen» obpasosanochb B ... rogy
A pekT PUHresnbmMaHa Bblpa>kaeTCs B OTHOLLUEHUN ...

BbibepnTe HECKOIbKO BapuaHToB oTBeTa. CuHeprus - 3To ...

BbibepuTe HECKOILKO BapuaHTOB OTBETa. Bo BpeMs npoBeaeHus
MO3roBOro WwTypMa Heobxoammo cobnofaTh cregytowine npasuna:

CtaHpapTumsaumsa - 370 ...

BbibepuTe HeCKO/IbKO BapnaHTOB oTBeTa. d(PPeKTUBHOCTb 00 eHNs BO
BpeMsa nposefeHus cobpaHmnsa NoBbILLIAIOT ...

CambIM gopormm cpeaCctBoMm KOMMYyHUKaLUNn (B mEHEe)XHOM
SKBMBANIEHTE) ABNAETCSH ...

Mpun pa3paboTke NoN0XKEHUS 0 KOMMYHUKALMSX B KOMNaHUW Hanbonee
NPOAYKTUBHO oNpenesnTb Kak ouLmnasibHoe CpeacTBo
KOMMYHWUKALINIA, HA KOTOPOE MOXKHO CCbIJTAaTbCA B CMOPHbIX CUTYaLMUAX
nporpammy ...

HOOOOOOO

[To uToram skKcneprMeHTa C nepeTarmsaHmMeM KaHaTa Ha 3(pdeKT
PnHenbMaHa 6b1a1 caenaH cnenyowmnin BblBo4;:

BbibepuTe HECKOJIbKO BapuaHTOB 0TBeTOB. CTaHaapTu3auus oaéT
coTpyaHuMkam KomnaHuu ...

CRM nipu nomouwiu ... noMmoraeT sphpeKTUBHEE BbICTpanBaTb AManor
rnokyrnaTtenem

Korga knuveHT 3BoHUT BaM, CRM npepgnaraer ...

CRM ..., 3aTeM Ha3Ha4YaeT OTBETCTBEHHbIX MEHe)XepOoB, CTaBUT UM
3ala4M Ha Ka)K4oM 3Tane npogaxku

B ... coxpaHsaeTcsa BCA UCTOPUS B3aUMOOENCTBUA C KJIMEHTaAMN

... HarndaHo B Bnae BOPOHKW MNMOKa3blBae€T Ha KaKOM 3Talne HaxogunTcA
Ka>XOasf caeJika

OIOAGIONORORO
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... M03BONIAET He MNMPOCTO CTaBNTb 3ada4, HO N OTMPaBNATb
SMS-PacCCblJIKN, MEHATbL OdaHHbIE 06 obbekTax, HaNOMUHATbL O
ﬂpVI6J'IVI)KeHVIVI Ba>XHbIX OaT

Moayb ... BBICTPOEH TakuM 06pa3om, 4Tobbl pyKoBOAUTENb
MOMEHTaIbHO MNoJly4an coobLeHNs 0 BbIMOJIHEHHbIX N MPOCPOYEHHbIX
COTPYAHMKaMM genax

... MOXKHO cpa3y npeobpa3oBaTb U B KOHTAKT, 1 B KOMMaHWUIO, U B
cOenky, 4Tobbl He 3anN0NIHATbL OAHY U Ty XKe MHDOoPMaLNIO

TekyLlne nena MoXXHO NPOCMOTPETL B pasgere ...

... - B CMMNCKe AeJi NokKa3aHbl KaK BXoasalwune, Tak N ncxogsuine

Yepes onuuio ... Bbl MOXXeTe BbICTPO OTNpaBuTb coobLieHne - Nnwb
YKa)KUTe nosyvyatens, TeMy n cogep>xaHue

Mo ymonyaHuio, CRM HanoMHUT BaM O 3arJlaHMPOBaHHOM 3BOHKeE 3a ...
MUHYT

Ecnnm Ha)kaTb Ha ... B J1l0OOM 13 NpencTaBileHNn - OTKPOeTCH Tak
Ha3blBaeMas «KapTo4yKa» 3JleMeHTa

OC Windows nmMeeT ..., BCTPOEHHbIe B CUCTeMYy, No3BoasaOLWMne
paboTaTb C ceTeBbIMU pecypCaMn TOYHO TaK Xe, Kak U C JIOKaJlbHbIMU
pecypcamu

BOOOOEE O

Mo YMOJT4aHUIO MOJIb30BAaTE/IN OQHOIr0 AOMEHA ... K pecypcam Apyrux
OOMEHOB

ObbegnHeHue rnobanbHbIX NHPOPMALIMOHHBIX CeTen mexay cobon
OCYLLECTB/IAETCA Yepes ...

Windows Server 2019 - 3TO UMEHHO pesin3 B KaHase ..., MOCKOJIbKY
npegHasHa4vyeH ons KOMMaHuUM, KOTopble NCMNOJIb3YIOT YCTOSBLIMNECS
MPUIOXKEHNSA C OANTENIbHBbIM LIMKJIOM NOO0EPXKKMN.

... H(ppaACTPYKTypa - NO3BOJISET COBMECTUTb B paMKax 0JIHOI0
cepBepa CTaHOAPTHOW apXUTEKTYPbI U BbIYUCAEHUS, U XPaHUULLE.

Mo>XHO ony6MKOBaAThb ... U aAMUHUCTPUPOBATL CEPBEPLI N3BHE
nepumMeTpa opraHmn3aunm.

IOns obecneyeHns KBOpyMa B KJlacTepax C YETHbIM KOJIMYECTBOM Y3J10B
NCMoNb3yeTCs cneumnasnbHbIi pecypc - ...

K ... oTHOCATCS pyHKLUMWN pacnpenesieHns onepaTUBHOM NaMsaTn MeXay
npoLeccamu

OO ®®O
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K ... OTHOCUTCSA BefieHne CNpaBOYHUKOB MMEH CETEBLIX PECYPCOB

K pyHKLMAM ... OTHOCKTCA BbIGOp MapwpyTa nepefayun coobuieHns no
ceTu

... IB/ISE€TCS LEeHTpas/ibHbIM CEPBUCOM AJ19 XOCTUHIra n obMmeHa
dannamm B IHTEpHETE NPU NCMOSIb30BaHUN CEPBUCOB N MPUTIOXKEHUN
Microsoft

® OO

PaboTa ¢ MS Outlook Ha4ynHaeTcs C...
HobasneHune y4yéTtHom 3anmcm B MS Outlook HaxoanTca Bo BKNaaKe...

B Outlook...

N3MeHnTb WpndT, a TakXKe ero UBeT, pa3sMep U HavyepTaHue Ons BCex
oTnpaBasgeMbix MS Outlook coobuieHnn MoxHO BO Bknagke ...

Mone CK B ochopmneHun nucbma B Outlook o3HavaeT ...
KHONKY «OTNpaBnTb» He yoaeTCcsd HAaUTW B CJly4ae ecin ...

B coobuieHns 3J'IEKTpOHHOVI MOYTbl MOXXHO BKJZ1aQblBaThb ...

YT06blI CO30aTb HAaCTpanMBaeMyto NoANNCL, KoTopas byaeT
oTobparkaTbCs B OTAPABJ/IEHHbLIX BAMM COOBLLEHUAX HY>XXHO ...

Bo3Mo>xHO nn gobaBnTb B noanNnUcCb NoroTmn?
YT06bl co3aaTbh BCTpeyy HY>XKHO BbiIbpaTb NpeAcTaBsieHneE:
MoO>XHO 1 co3aaTb cobpaHme n3 coobueHnsa 3IN1EKTPOHHON NOYTbI?

MOMOLLHNK NO NJAaHUPOBAHMUIO ...
YT106bI 3aNNaHMPOBaTb PeryasipHoe NoBTopeHne cobpaHmns, HY>KHO
Ha)KaTb KJIaBULLW...

Bbl MOXeTe yCTaHaBJInBaTb N OTMEHATb HarmnoMMMHaHWA On4 ...

KOHTaKTbl MOT'YT COCTOATb U3.

BbibepnTe HEeCKO/IbKO BapnaHTOB oTBeTa: M3 ... MOXXHO MMMNOPTMPOBATb
KOHTakKTbl B Outlook
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|/|MI'IOpT KOHTaAKTOB OCYyLUEeCTBIAETCA BO BKJ1agKe ...

YT06bl NPOCMOTPETL CBOW CMMNCOK KOHTAKTOB, B HMXXHen YacTun Outlook
HY>XHO LLEeNIKHYTb 3HAa4YO0K

YT06blI 0OHOBUTL CBEAEHUSA B CYLLECTBYIOLEN KapTOYKe KOHTaKTa
Heobxoanmo:

BboibepuTe HeCKosIbKO BapnaHTOB oTBeTa: YTobbl co34aTh 3agady n3
noboro anemeHTa Outlook HY>XHO ...

Hanbonee 4acto onsa paboTbl C AOKYMEHTaMU UCMOb3YOTCA Panfibl C
pacLUNPEHNEM ...

MoHATKeE ... 03HAYAET, YTo halin, Co34aHHbIA U 0OTHOPMATUPOBAHHLIN B
nocnenHen Bepcumn NporpamMmmsbl, Bo BCex npeabiaywimnx éyaoer
BbIrNA0EeTb TaK Xe.

®O®OOOO

Hosbin bopmaT Word Document, oCHOBaHHbIN Ha TexHosnorum XML,
MosiIBUJICS B BEPCUMN ...

Bnepsble popmaT PDF (Portable Document Format) 6bin npencrasneH
obuwecTBeHHOCTHN B ... roay

... 03HAYaeT, YTO OOKYMEHT AaHHOro hopmMaTa MOXKET BbiTb OTKPLIT Ha
KoMmnbloTepe, paboTatollem nog yrnpasneHneM noboin onepauoHHoON
CUCTEMbI B OAHOM U TOM XXe BUAe.

® O

DNEeKTPOHHbIE OKYMEHTbI CO34at0TCA B ... BUAE B (hopMaTe TEKCTOBOro
npoLieccopa

B ... npencTaBnsfeTcsa TOJIbKO codep)KaTesibHasa YacTb AOKYMeHTa be3
3/1IeMEeHTOB o(popMIeHUS

... NpeactasnsaeT cobonn Habop HaCTPOEK, TaKNX KaK TUMN N pa3Mep
wpudTa, NnapameTpoB ab3aua 1 APYrmnx, XpaHUMbIN B OTAEJIbHOM
dhanne.

HacTpoiky napaMeTpoB CTPpaHULbl C/ieayeT BbiMNOJIHATb B
COOTBETCTBUM C TEM ..., KOTOPbIN NpeanosiaraeTcs NCNoJib30BaTb

[na Npon3B0OSIbHOIO NMepeMeLLEHNS Kypcopa UCMob3yeTcs ...

KonnpoBaHue parMeHTa oCyLLecTBAsSeTCS KOMOMHaLUMEN KNaBuULL ...

Konus BblgesneHHOro pparMeHTa NOMELLLAETCS B ... U MOXET ObITb
MHOIOKpPaTHO BCTaBJIeHa U3 Hero B itoboe MecTo TekcTa

B KOHTEKCTHOW BKJIaAKe ... Bbl MOXKETE onpenenaTh CTUb Tabnuubl n
paboTaTb C 0pOpPMSIEHNEM IPaHUL]
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C nomoLlbio MakeTa SmartArt n3 Tmna ... OCHOBHbIE MOMEHTbI MOXXHO
BM3YyaJibHO BbIAE/INTb B UBETHbLIX (hurypax, 4To nogyepkHeT nx
BAa>XHOCTb.

MakeTbl SmartArt B Tune ... ABASIOTCA HaMpPaB/€HHbIMU 1
NCMNONb3YITCSA AN UINOCTPALWA Waros Uan 3Tanos B paboyem
NnoToKe, Hanpumep NocsiefoBaTesbHbIX LLIAroB AJ1 3aBepLleHns
3aMa4un

MakeT SmartArt B Tune ... 06bIYHO NANKOCTPUPYET KPYroBOW UIn
MOBTOPAKOLWMACS npoLuecc

MakeTbl SmartArt B Tune ... otobparkatoT Hepa3BMBatoLLMecs,
Henepapxmyeckme OTHOLLEHUSA MeXay YacTaMu 1 06bIYHO NOKa3bIBAKOT
CMbICJIOBbl€ OTHOLLUEHMNSA NN CBA3MN Mexay AByMSA unm 6onee Habopamm
0b6beKToB.

MakeTbl SmartArt B Tune ... 06bI4HO KNaccuuumnpyoT cBeaeHNsa n
ABNAOTCA ABYXMEPHbIMU.

MakeTbl B TUne ... oTobparkatoT OTHOLLEHNS NPOMNOPLMOHANIBHOCTU UK
nepapxmyeckme OTHOLIEHUS, KOTOPble 0O6bIYHO CTPOSATCA MO
BOCXOOALLEN JINHUWN.

3akpennss CTPOKN nan cTonbubl, Bbl CMOXKETE MPOKPY4MBaTb
COAEPXXNUMOE, MPU 3TOM 3aKpPErJIeHHbIE ... OCTaHYTCS B NoJie 3peHUS.
KoMaHaa 3akpennTb 061aCcTu HaXoANUTCSA BO BKJAAKe ...

Mpwn 3akpenneHnm ctonbua eoigennte ctonbeu, ... oT ctonbua,
KOoTopbin TpebyeTca 3akpenuTb

Excel no3BonsieT oTKpbIBaTb OAHY U Ty XK€ KHUIY OHOBPEMEHHO B
HECKONbKUX...

Ecnm y Bac oTKpbITO HECKOJIbKO OKOH, Bbl MOXXeTe BOCM0J/1b30BaTbCA
KOMaHOOoW ... Nna 6bICTPON rpyrnnmMpoOBKN OKOH.

KomaHpAa ... N03BONSET pa3fennTb JINCT Ha OTAeNbHble obnacTu,
KOTOpble MOXXHO MPOKpYy4YMBaTb HE3aBUCMMO OpYyr OT Apyra.

CopTUPOBKA ... CUCTEMATU3NPYET BCE AaHHbIE MO 0OAHOMY CTONOLY.
CopTVpOBKa Anana3oHa ynopsaoyMBaeT AaHHbIe B AMana3oHe ...

OTKpoKrTe BKNAAKY ... Ha JIeHTe, 3aTeM Ha)xMuTe KomaHay CopTupoBKa

Korpa Heobxogmnma 6bonee ToyHaa COpTUPOBKA AaHHbIX B Excel, Bbl
MoXeTe [obaBUTb K Hen ...
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CDI/IJ'IprbI MCNoJIb3yKOTCA ON1d TOro, 4YTOObI ... KOJINYECTBO AAHHbIX

Ina Toro, 4Tobbl 406aBUTb PUALTP OTKPONTE BKAAAKY ..., 3aTEM
Ha>KMUTe KOMaHZy PunbTp

OunbTpbl B Excel MoryT... 3T0 03HavaeT, 4To Bbl MOXXeTe NPUMEHUTb
HECKOJIbKO (bnIbTPOB K ogHon Tabnunue, 4Tobbl Cy3UTb pe3ybTaThbl
dunnbTpaunn.

Mpu cHATUK pUNbTPa OH ByaeT yaaneH, a CKpbiTble paHee AaHHbIe ...

... TEKCTOBble (PUbTPbI UCMONL3YIOTCA 4S9 oTobparkeHnsa bonee
KOHKpPEeTHON nHpopmaunn, HarnpmMep, s4eek, KoTopble He cogep>kaT
3aZlaHHbIM HAabop CMMBOJIOB.

[00]
(00]

PacwunpeHHble punbTpbl NO ... MO3BONAIOT BblAe/INTb NH(POPMaLIMIO 3a
onpeneneHHbIN NPOMEeXXYyTOK BPpEMEHU, K NpUMepy, 3a NpoLUIbin rog,
3a 3TOT Mecsal nan Mexay ABYyMsSA faTaMu.

Bbl Mo)xeTe 0606LLNTb pa3iNyHbIe FPYMMbl NPU MOMOLLW KOMaHAbI ... U
npuaaTb CTPYKTYpy paboyemy nucty Excel

YT00bl YOQNNTb TONLKO FPymnmbl, OCTaBMB NPOMEXYTOYHbIE NTOIU,
BOCMOJIb3YNTECb MYHKTOM ...

YT06blI BHECTM AONONHUTENbHbIE AaHHblE B Tabanuy Excel,
HeobXxoaAMMO N3MEHUTL ee ..., T.e. 406aBNTb HOBbIE CTPOKMN NN
cTonbubl.

MpaBusibHaa nepapxms 37ieMeHTOoB yrpaBiieHnsa B ieHTe MS Excel:

K akTyaJibHbIM TpeHOaM couMnasibHbIX ceTeTen rno gaHHbIM ornpoca 2019
r. OTHOCATCS ...

CaMble nonynapHble 3a4a4n A0 Nofib3oBaTesiel counanbHbiX ceTen —
..., @ TAKXXe rpynnbl N0 UHTEpecam
MpoaBuXXeHNe opraHn3aumn B coLMalbHbIX ceTax Tpebyer ...

AKKayHT, CTpaHWnUa nin rpyrnna AO0J1>KHbI ObITh ...

... - Y4e€THaA 3arnncb noJib3oBaTtesid B counanbHOM ceTun

... - CTpaHuUa, co3aHHas C Lesnblo NpeaocTaBNeHns MHPOPMaL K O
KOMMaHuu, bpeHae, NepcoHe UK Ha onpeneneHHy Temy

... - Co0BLLEeCTBO B cCOLMaNbHOM ceTn, obbegunHsatowee y4aCTHUKOB C
obLLMMM NHTEepecaMun, 4OCTYN K KOTOPOMY MOXKET BbITb OpraHnyeH
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B ... Bbl MOXXeTe co3aaTb BusHec-nponab N NepenTn Ha Hero mn3
JINYHOro npodunns

busHec-npodunb B Instagram nogpasymeBaeT HamM4yne CTpaHuLbl B ...
CnepyeT CTPEMUTLCA K TOMY, 4TOObI Ball JINYHLIN aKKayHT AaBan
rnpeacTtaBieHne O TOM, ...

Ha aBaTape xenaTesibHO UCNOJIb30BaTb

Mo pe3ynbTaTaM onpoca, ...% COTPYOAHUKOB Pa3/INYHbIX YYpexaeHUin
yKa3blBalOT MeCcTo paboThl B COLMANIbHbIX CETAX

Bo «BKOHTakTe» Tak)Xe CylecTByeT BO3MOXHOCTb CO34aBaThb ...
ABaTap ... U CAYXXNUTb ON8 NPOABUXKEHUSA MEPOMNMPUATUA N YCAYT,
OKa3blBaeMbIX opraHu3saumnen

Bu3yanbHO NOCT C KAPTUHKOW BOCMPUHUMAETCH ..., 4eM 6e3 Hee

... — 3TO Mozenb obecnevyeHuns yaobHOro ceTeBoro gocTyna no
TpeboBaHUNIO K HEKOTOPOMY 06LLEMY POHAY KOHPUTYPUPYEMbBIX
BblYMCMTENbHbBIX PEeCcypCcoB

OIOROIOROIONCIONE

O4HMM 13 NepBbIX 3TanoB nonynapunsaumm o6nayHbIX TEXHOOMUIA
CYNTAEeTCs Havyaso NpeaocTaB/ieHNs yCayr no AoCcTyny K
BblYMCAMNTENbHBLIM pecypcaM Yyepe3 VIHTepHET KHUXXHbIM MarasuHom ...

PaHHMe KoHUenuny NCnosib30BaHNSA BblYUCUTENbHbBIX PeCcypCcoB Mno
npnHUMUNy CUCTeMbl KOMMYHaJIbHOIO X03AMCTBA OTHOCAT K ...-M rogam

B anpene ... roga Google Bbinyctun Google App Engine B 6eTa-Bepcuun

3anyck B ... rogy npunoxeHuin Google Apps oTMe4daeTcs Kak
cnenyouwmm BaXKHbIV War K nonynaspusaumm n oCMbiC1eHU0 061a4HbIX
BbI4YNC/IEHUW.

... - NOTpebuTenb caMoCTOATENbHO onpeaensieT CBOU BblYUCINTESIbHbIE
notpebHoCTN

.- YOnyrm goCTyrnHbl I'IOTpe6I/ITEJ'IFIM no CeTn nepegayn gaHHbLIX BHE
3aBNCUMOCTHU OT UCIOJIb3YEMOIo TePMNUHAJIbHOIO yCTpOIZCTBa

... — MNOCTaBWWK ycnyr obbegnHseT pecypcbl Ans obcnyxmBaHus
6onbLIOro Yncna notpebutenen B eguHbIA Nya Ana AUHaMU4eCcKoro
nepepacnpeneneHnsa MOWHOCTEN Mexay noTpebuTtenamm B yC0BUSX
MOCTOSAHHOI O U3MEHEeHUSA Cnpoca Ha MOLHOCTU
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... — YCAyrn MoryT 6biTb NpeaocTaB/ieHbl, PacLUMPEHbI, Cy>XEHbl B
nobon MOMEHT BpeMeHUn, 6e3 fONONHUTENbHBLIX U34EPXKEK Ha
B3aMMOOENCTBME C MOCTABLLMKOM, Kak MpaBno, B aBTOMaTUYECKOM
pexxnme

... — MOCTaBLLWK YCNYr aBTOMAaTUYECKN UCHNCISeT noTpebnéHHeble
pecypcbl Ha onpeaesiéHHOM ypoBHe abcTpakumm

... — WHpPaACTPYKTypa, NpeaHa3Ha4yeHHasa 4S9 UCNoJib30BaHMUA O4HON
opraHu3aumnen, BKJYaLWen HECKOSIbKO noTpebutenen

... — 3TO0 KOMbUHauumsa n3 asyx uamn bonee pasnmyHbIX 06s1a4HbIX
MHPPaACTPYKTYP

... — BUO UHPPACTPYKTYpPbI, NpefHa3Ha4YeHHbIN A8 NCNO0JIb30BaHUSA
KOHKPETHbIM co0bLLIecTBOM noTpebutenen n3 opraHn3aunin, MMeLLnx
obuwime 3amaynm

... = UHCTPYMEHT, NOCPeACTBOM KOTOPOro MoJib30BaTes/lb MOXET
3aKa3aTb On9a cebs 3apaHee nNpeaonpenenéHHblii CepBUcC C
NnoTeHUMasIbHbIM YTOYHEHNEM AeTasieil KoHPUrypaumm

... — CMNCOK OOCTYIHbIX MOJIb30BaTEJIIO CEPBUNCOB N CBA3aHHbIE C
Ka>XOblM U3 CepBNCOB wabnoHbl X co3gaHus

... — MexaHu3Mm, onpegensatownm o6bLémM noTpebnéHHbIX Nosib3oBaTeNEM
pecypcoB N COOTHEeCeHMe C NoJib30BaTesIEM COOTBETCTBYHOLLNX
PpMHaHCOBbLIX 3aTpaT

Brnepsble Google 6bis1 3aperncTpMpoBaH Kak YacTHas KoMmnaHus 4
SIHBapS ... roaa

BonbwKnHCTBO N3 npunoxxeHunm Google — ..., Tpebytowme ot
MoJsib30BaTeNs TONIbKO Hann4nsa 6paysepa, B KOTOPOM OHM paboTatoT, n
WHTEepPHEeT-NoAKIIYEHNS

Ana xpaHeHna nHgpopMauum B obnake ncnonbisyetca cepsuc Google
[AVCK, Ha KOTOPOM MO>XHO pa3MecTuUTb MHpopmMaumno obbemMom Ao ... [0

B 6ubnnoteke Google eCTb BO3MOXHOCTb Npo4vuTaTh 6ecnnaTHo ...%
Ka>Xa0wm NAaTHON KHUMK.
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