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Nogkato4eHne N HaCTPorKa AONOJIHUTENBHOIO
obopynosaHna n nepndepuninHbix
yctpoucTe.LPb_LINBCO:IMMK

YTOo Takoe onepaLMoHHada cuctemMa

B3anmopnencrteme mexxay pasHbiMU BUAAMU NMPOrPaMMHOIo
obecnevyeHns Ha3biBaeTCH...

MNepBas rpacdmnyeckasn onepaunoHHasa cuctemMma Microsoft nossmnace B
... rony

Y106bl paboTaTb C OAHUMU N TEMU XKE HACTPOMNKAMUN Ha pa3HbIX
KoMMbloTepax, HeobxoanMmo...

Pabo4yun cton - a370...

Bbibop dhoHa paboyero cTosa Npom3BoanTCS

MakcmMManbHOEe 4YMC10 CMMBOJIOB B Ha3BaHUW hansia uam nanku B
Windows

NcnonHsaembin ann, xpaHawmn B cebe nporpammy, nmeet
paclmpeHme:

HOepesBo nanok B cucteme Windows MOXXHO NMOCMOTpPETL Yepe3
nporpamMmmy

Ons ynopsao4YnMBaHMs npeseHTauuin no yMmoa4aHuo ncnosb3yeTcs
ounbnunoTeka...

AMEpPUKaHCKON nccnenoBaTesIbCKON NPOrpaMMon B HanpaBeHNN
6GbiCTpon Nepena4n coobLEHNN PYKOBOAWII. ..

CeTb, B KOTOPOW BNepBble OblsIN MPUMEHEHbI MPUHLUMbLI MHTEepHET
Ha3blBalachb:

CeTb CTasa MeXxgyHapogoHoOW B ... roay
MNepsbin 6ecnnaTHbIn 6pay3ep Mosaic nosBWACA B ... roay

bpay3ep - 2710 ...

OJOICIOROROROAOCROROIOIONOROXOIO)

Google Chrome - 6pay3ep, pa3paboTaHHbIN Ha OCHOBE...
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TpeTbuM Mo NonysnsipHOCTU B MUpe Bpay3epom sBAsSeTCS...

HanéXXHbIn Naposib

Bonee HagEé>XHbIMN CYNTAOTCA MOYTOBbIE ALWNKN, CO30aHHbIE B
NOMEHHOW 30He:

Y10 Takoe cookies?

MNepBas nepefaydya OaHHbIX MEXAY KOMMbOTEPAMN Ha PAaCCTOSAHMN
COCTOSN1aCb B ...

NWHTepHeT - 370 ...

Ona obecnevyeHns nnyHom 6e30MacHOCTN B UHTEPHETE HYXXHO ...
PaboTta ¢ MS Outlook Ha4ynHaeTcsa C ...

Hob6asneHune y4étHom 3anucm B MS Outlook HaxoonTCsa BO BKAAAKE ...

B Outlook ...

N3MeHnTb WpndT, a TakKXKe ero UBeT, pasMep N HavyepTaHue A4 BCeX
oTnpasngeMbix MS Outlook coobuieHnn MOXXHO BO BKIagKe ...

Mone «CK» B oTnpaBke coobuieHnin paclunpoBbiBaeTCA Kak ...
KHoMKy «OTnpaBuTb» He yaaeTCcsd HauTu ecnn ...

B coobuieHnsa 31eKTPOHHOW MOYTHI ...

YT106bI CO34aTh HAaCTpPaMBaEMYto NOAMNUCL, KoTopas byaeTt
oTobparkaTbCsA B OTNPABJ/IEHHbIX BAMM COOBLLEHUAX HY>XXHO ...

B nporpamme MS Outlook ... no6aBuTb B MOANMNCH IOFOTUMN KOMMNAHUN
nnu noboe apyroe nsobpaxeHue

YT106bl CO34aTb BCTpeyy Hy>XHO BbibpaTb NpeacTaB/eHME ...
Co3paTb cobpaHue n3 coobleHns 3NeKTPOHHON NOYThHI ...

MOMOLHWK MO NJAAaHUPOBAHUIO ...

3annaHnpoBaTh perynsapHoe noBTopeHne cobpaHuns, MOXXHO NyTem
HaXXaTUA KNaBuLL ...
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Bbl MOXeTe yCTaHaBJInBaTb N OTMEHATb HarmnoMMMHaHWA Oons ...

KOHTaKTbl MOryT COCTOATh ...

BbibepnTe HECKOIbKO BapnaHTOB OoTBeTa. IMNOpTMPOBaTb KOHTaKTbI B
MS Outlook Mo)xHO 13 pannos popmaTa ...

NMNopT KOHTAKTOB OCYLLECTB/IIETCS BO BKJIagKe...

YT06bl NPOCMOTPETL CBOW CMNCOK KOHTAKTOB, B HMXXHEN YacTn MS
Outlook HY>XHO LWENKHYTb 3HAYOK ...

YT06bl 0OHOBUTL CBEAEHUSA B CYLLECTBYIOLLEN KapTO4Ke KOHTaKTa
HeobxoanMmo ...

BboibepnTe HeCKosIbKO BapnaHTOB oTBeTa. YTobbl co3pnaThb 3agadvy m3
noboro anemenTa MS Outlook Hy>KHO ...

MNepsasa Bepcus nporpammbl Word bbisia HanncaHa B ... rogy
MpoasmxeHnto Nnepsoro nokoseHusa Word npensaTcTBOBaMO Haan4vme
KOHKYpUPYIOLLEN NPOrpaMmmsl ...

Nepeasa Bepcusa Word ans Windows 6bis1a BbinyLweHa B ... roay
NHTennekTyanbHbIN NoNb30BaTeNbCKNN MHTepdenc Office Assistant
nosiBuacs B ... sepcmn MS Word

3apaxkeHune nokymeHTa Word Bupycom ...

BbibepnTe HECKOJ/IbKO NpaBuJibHbIX 0TBETOB: Mporpamma Word ...

MS Word Hanny4wum obpa3om noagxoauT ong ...

BbibepuTe HeCKONIbLKO NMpaBU/IbHbIX OTBETOB: MacwTab cTpaHuubl B
Word ...

BbibepnTe HECKOIbKO NpPaBU/IbHbIX OTBETOB: K YHUBEPCaIbHbIM
npaBuiamM 0hOpMJIEHNS LOKYMEHTOB OTHOCUTCS:
YT06bl BbIAENNTL CTPOKY TEKCTA HYXXHO ...

Ona KonnpoBaHNs hopMaTUPOBaHNS B HECKOJIbKUX MeCcTax TecTa
HeobxoanMmo ...

HOOOOOOOEOOEOOO®O®OO®O®O

Ctunb OOKYMEHTa MOXHO N3MEHNTbL Ha BKJ1laAKe ...
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Word ncnoJibdyeT NMonCKoBYO CUCTEMY ... OJ1d AOCTYIMa K TbiCA4YaM
PNCYHKOB, KOTOPbIE Bbl MOXXETE UCIMNOJIb30BaTb B CBOUX OOKYMEHTaX

YT100bI NpenocTtaBnTb B Word obLmn 4OCTYN HECKOIbKNM
NnoJsib30BaTesIAM K JOKYMEHTY HeobXxoaAnMmo ...
MpaBuabHasa nepapxmsa 3N1eMeHTOoB ynpasaeHus B neHTe MS Excel:

(pynna a4eek, KOTOpas pacrnosioXXeHa BepTMKaJibHO, Ha3blBaeTCH ...

Yucnamm B Excel npnHaTo obo3Ha4vaTh ...

Bknapka ... ynpowaeT COPpTUPOBKY 1 PpUNbTpaLmio MHPoOpMaLumnm B
Bawen paboyen KHure.

Bknagka ... OTKpbIBaeT LUMPOKME BO3IMOXKHOCTU pefaKTUPOBaHMS
TEeKCTOB, BKJO4Yasa AobassieHne npmMmevyaHunm n oTcnexxmesaHme
ncripaBaeHUmN.

Bknagka ... N03BONISET NMepekodaTb PeXuMbl NPocMoTpa KHUru Excel
n 3aKkpennatb obnactu anga ynobctea paboTbl C HAMN.
KnaBuwa ... o4MaeT TOJIbKO aKTUBHYIO S4ENKY

Knasuwa ... N03BOJIAET yOA/INTb 3HA4YEHNA Cpa3y U3 BCeX BblAesIeHHbIX
A4yeek

na konnpoBaHUs AYenKn HeobxoanMo Ha)kaTb KOMBMHaLNIO KnaBuLL

MO>XHO BbiAeNTb BCe A4eNKn Ha nucTte Excel Ha)kaB KOMBUHaUMIO ...
Ha KJaBuaType.

Mpwn BCTaBke cToNbUa Ha INCT OH BCTABAAETCS ... OT BblAEJIEHHOr 0.
dopmaT ... yCTaHOBJIEH MO YMOJIHAaHUIO BO BCEX SAYENKAX.

YoaneHue nucta u3 paboyen KHUrum ...

... - 3TO NpenycTaHoBJIeHHas opMya, KOTopas BbINOJIHSAET
BbIYMCNEHUNSA, UCMOJIb3YS 3aZlaHHble 3HAYeHNs B onpeaesieHHOM
nopsiake.

MepudepuinHbie ycTponcTea - (hardware) BkatoyatoT B cebs ...

MpuHUMN... O3Ha4YaeT, YTO KOMaHAbl U fAaHHbIEe XPAaHATCA B OOHOW U TOW
XXe NaMAaTn n BHewHe B NMNaMAaTn Hepa3JIndnMbl
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CornacHo NpUHUKUMNY ... CTPYKTYPHO OCHOBHAs NaMsTb COCTOUT U3
NMPOHYMEPOBAHHbLIX S4YEEK, MPUYEM MPOLIECCOPY B MPOUN3BOJIbHbIN
MOMEHT A0CTYMHa ntobas syeinka.

Ka)xgaa koMaHAaa npefnncbiBaeT HEKOTOPYIO onepaumnio 3 Habopa
onepauunn, peaansyemMbiX BbIHNCINTENbHOW MAaLLUHOW, NCXOAS U3
npuHumna ...

MpuHUKUN ... NpeanofaraeT, YTO KaXKablA TUMN MHpopMaLnK
npencTaB/sSieTCSA NOC/Tef0BaTE/IbHOCTbLIO M MMEeeT CBOW hopMaT.

... NpeacTasnsaeT cobon cneunanbHyo NaaTy, ynpasnswowyto paboton
KOHKPETHOro nepndepmnimnHoro yCTponcTea

... - 3TO CneumanbHoe nporpaMmmHoe obecrnevyeHune, yrnpasnsmwoLiee
paboTon KOHKpPEeTHOro nepndepnunHOro yCTponcTea

Ha cerogHAWHNN geHb 60NbLWNHCTBO BHELUHUX YCTPONCTB
MOAKJIIOHAKTCA K KOMMbIOTEPY Yepes ...

OcHoBHOWM HepgocTaToK COM-nopTOB -...

Cneundunkaumnsa 1.0 nHTepdenca USB BbilwNa B ... T.

NHTepdenc USB nossonseT obecnevymBaThb ... NepuepumnHoro
yCTpOuCTBa

B ycTponcTBax, KOTOPbIM A0J/KHA NPeaoCTaBAsTbCS FrapaHTMPOBaHHAS
noJsioca NMponyckaHua OJis nepenadun NoToKOBbIX AaHHbIX NPUMEHSEeTCS
... PEXUM.

®EREEOE®FE®OE &

Cneundunkaumnsa USB 3.0 nosBbiwaeT MakKCMMasibHYO CKOPOCTb
nepepa4yvn nHdopmauum go ... réemt/c

HoBbi 6a30BbIn NpoTokoa USB 4.0 noBbIWaeT MakKCMMasibHYO
CKOpPOCTb A0 ... [6uT/c

Mpu nHNMuManusaumm Yepes USB KakaoMy yCTPONCTBY
obecneymBaeTcsa nuTaHue ... BT.
Cneuundukayng FireWire Bblwna B ... rogy

NHTepdenc Bluetooth no3BonseT nepenaBaTh rOJI0C CO CKOPOCTLIO ...
KéuTt/cek

(o)
o

OCHOBHbIM CTPYKTYPHbIM 371eMeHTOM ceTu Bluetooth aBnsieTcs Tak
Ha3blBaemas ...

CnocobHocTb Windows aBTOMaTUYeCKN pacrno3HaBaTb HOBbIE
yCTPONCTBa Ha3blBaeTCA ...
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...— 3TO MOCTOSIHHAsA NaMATb, T.e. MaMATb, XpPaHALLAA NH(POPMaLMIO NpKn
OTKJIIOYEHHOM MUTaHUN TeopeTNYeCKn CKOJIb YrogHO O0JIr0
Npe3eHTaumsa OO0JHKHaA CO3faBaTbCA HavYMHasd C ...

PeanbHasa uenb npeseHTauum - 3To Te ..., KoTopble byayT
npeanpuHATbLI ayauTopmuen nocse npeseHTauunn.

9P PEKTNBHOCTb MHPOPMUPOBAHUS COCTaBNSaeT He bonee ... %

OnpepenuTe, Kakasa popMyJsia Co3gaHNA Ha3BaHUSA NMPUMEHeEHa B
cnenytowem 3arosioBke: «JIeérkoe pykoBoacTBO OJ19 CO34aHNA
3P PEKTUBHbIX NPe3eHTaUNUn 3a OANH Yac».

OnpepenuTe, Kakas hopMyJsia Co34aHNUA Ha3BaHUA NPUMEHEHA B
cnenyouem 3aronoBke: «bbICTpbIN NYyTb K CO3AaHUI0 yOexxaatoLwmx
npe3eHTaLui rno NPoCcTbIM WabnoHaMms.

OnpenennTe, Kakas popMmysa Co3aHNsA Ha3BaHUA NMPUMEHeHa B
cnenyollem 3arosioBke: «flepecTaHbTe A0MYCKaTb OWMOKK Npu
CO34aHUM NpPe3eHTaLNi, N3YYMB Halll KypC».

B kauyecTBe napannenbHoro nepemelleHns B PowerPoint paboTtaeTt
KHOMKa «...».

Onsa Toro, 4Tobbl NABHO COMNOCTABUTbL U MOABUHYTb (OUTYPY HY>XKHO
NCMNOJ/Ib30BaThb KHOMKY ...

IOnsa Toro, 4Tobbl HACTPOUTL WAbMOH Npe3eHTaunn Hy>XHO BONTU B
MeHIo «...», nanee «Obpasel cnangos»

Ecnm HaMm He HY>XHO 4TObbl 0AMH K TOT Xe poH bbla1 Ha BCex cnangax, a
TOJ/IbKO Ha OAHOM, TO Mbl ...

Cnangbl ... Hy>XHbl 4151 TOro, 4Tobbl ayanTopun 6b110 NOHATHO, KOraa
Ha4YMHaEeTCsa N 3aKaHYMBAETCS onpeneneHHbIn pa3aen

B ... npuHUMne B pa3nesbl rpynnupyeTcs cxoxXasa nHdpopmauyums, Ho
norn4yeckn mexxay cobon pasgesnbl MOYTU HE CBSA3aHbI.

... MPVHUWN NOCTPOEHNSA Npe3eHTaunmn npeanosiaraeT, YTO BO BTOPOW
4acTun NpeacTaBnseTcsa NjaH AenCcTBUN.

... - 4aCToO NMpmMeHdemMad KoHuenuma npum npeacrtaBjieHnNn
npuHUUNMMaIbHO HOBOWN TeXHOJI0rnmM, noaxonaa, npoAaykKTa,
Heobxo0aAMMoCTM B KOTOPOM ayaAnNTOpPUAd NOKa He OLUyLlaeT.

ONORONONONONONO

... - 3TO HaYKa, KOTOpaAd Nndy4yaeT KakKnmMm ObiBaeT Ha4depTaHne TeKCTa U
KakKuM O0/KeH BbiTb CaM TEeKCT.

®
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ONTUManNbHbIN WPUGT AN Npe3eHTauun - 3710 ...

Tembl PowerPoint 66111 pa3spaboTaHbl An3anHepaMu 1 Tenepb
LOCTYMHbI AN19 BaC Ha BKAaAKe ... B 0O6bIHHOM pexxmme.

B Ka)xOon TemMe 3ano/IHNTEeNN TeKCTa U Apyrux obbeKToB Ans 3TOro
MaKeTa ...

YT106bl 6bICTPO A06aBUTL CTPOKY B KOHLE Tabnnubl, LLENKHUTE
MOCNEenHIO A4enKy nocsieaHen CTPOKM N HaXXMNTE Knasuuly ...

Ecnn Bbl XOTMTE 04HOBPEMEHHO BCTABUTb HECKO/IbKO PUCYHKOB,
BblbepuTe HeobxoanMmble palinbl, yAepKUBasa KIaBuLLy ...

Kak no6on XX1nBown opraHn3m CoOCTOUT U3 MeSbY4alLnX YacTul, —
KN1eTOK, TakK ... u30bpakeHne CoOCTOUT N3 NUKCenen

MUKCcenn — 3TO KPOLLUEYHbIE 3JIEMEHTHI, ... POPMbI, KOTOPLIE CoOaepXaT
B cebe MHpopMaLnio 0 LBETe, APKOCTU N NPO3PaAYHOCTM.

PacTpoBble n3obpaxeHnsa 0bblHHO XPaHATCS B ... BUAE

B oCHOBe KOHTYPOB BEKTOPHbIX |/|3o6pa>KeH|/||7| nexart ...

BekTopHoe n3obpakeHne — 31o Habop ..., 0bpa3yowmnx npocTenume
reomMeTpuyeckue purypbl

BO3MOXXHOCTb U3MeHATb MacwTab nsobpaxeHnn 6e3 notepmn KavyecTsa
0o nobbix pa3mMepos, He yBenn4nBas rnpu 3Tom Bec nsobpakeHns gaért
... u306bpakeHne

Mukcenn KBagpaTHOM hopMbl 1 BbICTPaNBAOTCA B N306pa>keHnmn B
BULE ...

KoMNbloTEPHBLIM pa3MepoM pa3peLleHns CHATAETCS ... TOYKN Ha OIONM

BboibepnTe HeCKo/IbKO NpaBuJibHbIX OTBETOB: cTaHOapT EXIF
NCNOJIb3yeTCA bl NepPBY0 o4epenb N4 ... Pa3/IMYHbIX XapaKTepPUCTUK
doTorpacun

BbibepuTe HECKOILKO NPaBU/IbHbIX OTBETOB: OTKPbITb EXIF gaHHbIE B
hoTowone MOXXHO cneaytowmm obpasom ...

Ha>kmMuTe ... 4T0Obl CKPbITb BCE MaHeNn oTowona 1 MakCMMaJsibHO
ocBoboanTb cebe paboyee NpoCTPaHCTBO.

YT00bl NONYYUTb AOCTYN K MHCTPYMEHTY, CKPbITOMY B O4HOW U3 rpynn,
yOep>XxnuBanTe KAaBuULy ... MPU Ha)KaTUN Ha COYETaHUS KNaBuLl, U Bbl
no Kpyry bygete nepebmpaTb MHCTPYMEHTbI COOTBETCTBYIOLLEN
rpynnbl

CaMblih BbICTPbIN crocob cBA3M — MecceHaXep (KJIMKHM MO MKOHKE, N AnaNior OTKPOeTCs)
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Disynergy.ru - Coa4da TecTtoB 6e3 npegonnaThl

Pexxum ... ynobeH, ecnun Bbl BbIOpanM NoyTm BCE, YTO XOTENN, HO
3aMeTUIN 4TO NPONYyCTUN YaCTb. BMecTo Toro, 4Tobbl Ha4YMHaTb
CHa4asla, MOXKHO NEePEKJII0YNTBLCA B 3TOT pexxum n obsectn obnacTb,
Kak byaTo co3naeTe HOBYIO.

Ecnn Bam TpebyeTcsa CMArYnTb Kpas BblAeNieHNsa Tak, YTobbl OHK
BMMCbIBasiaCb B hOH UM B Apyroe nsobpakeHne, NCNoJsb3ynTe
3JIEMEHT ...

YT106bI CrNaanTb LLBETOBOW Nepexon Mexay NUKCeNsMu no Kpasm
BblOesIeHHOM 061acTn U Nukcenamm poHa

C aKTUBUPOBAHHbLIM PEXUMOM ..., poTowon byaeT ABMraTb TOT CJION,
Ha KOTOPbI Bbl HABEIN YKa3aTe b MbILLIN Ha CaMOM M306parkeHnn
NHCTPYMEHT ... co3aeT BblAesieHHY0 061acTb MPOn3B0oJIbHON (hOPMbI

HacTpolika ... onpenensieT, CKOJIbKO OMOPHbIX TOYEK YCTaHaBMBaeT
WHCTPYMEHT

Mpwn oTKAKOYEeHNN NapaMeTpa ..., BbIAENAKTCS BCe 6nanskme no UBETY
nnkceanm HesaBnCcmMMo OT TOro, raoe oOHM HaxoodaTcs

MapameTp ... cooblaeT QOTOoLOoNy B KAKNX PaMKax OH JOJIKEH NCKaTb
NMOXoXKMe NUKcesnmn
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