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NHpopMauNOHHO-KOMMYHUKALWOHHbIE TEXHO10I UK
Onga npoeccrnoHabHOW
neatenbHocTu.dor bBAK MeH 230907

COBOKYMHOCTbL MocsieaoBaTesibHbIX AENCTBUN, MPOU3BOANMbIX Ha g,
nHdopmMaumen ang nonyvyeHmsa Kkakoro-nmbo pesynbTtaTta, - 370 ...

YCTaHOBUTE COOTBETCTBUE MEXAY MH(POPMALIMOHHLIMK NpoLeccamm v
NX XapaKTepuCcTUKaMu:

Pa3HOBUAHOCTN KOMMNbIOTEPHOWN TEXHUKU, C MOMOLLIbIO KOTOPbIX
npon3BoaAsTCSA Nomck, obpaboTka 1 nepegadvya nHGopMaumn, - 3To
cpencTsa ...

YCTaHOBMTE COOTBETCTBME CBONCTB MHPOPMALIUM U UX XapaKTEPUCTUK:

... - 3TO CBeLleHMNs, BOCMPUHNMAEMbIE HYEIOBEKOM U1 (1K)
cneunanbHbIMU YCTPOMCTBAMN KakK OTpakeHne hakToB
MaTepuasibHOro UaN OyXOBHOIMO MUpa B NMPoOLLecCe KOMMYHUKaL UK

TexHonorma - 310 ...

OTan NHPOPMaLMOHHOIO rnpoLecca, KOTopbIV BbINOJIHAETCSA
nocsefHuM, - 3TO ... MHopMaLnmn

... NHpopmMauma - 3To nbasa nHpopMmauns, 3anmcaHHaa Ha ntobom
HOCUTEenNe, TaKOM KaK dJIEKTPOHHbIN, BYyMa>kKHbIN HOCUTENb NN
MUKpOUIbM

OO0 WO OO

NWHpopmMmaTu3lauma - 3T1o ...

DKOHOMUYECKan feAaTenNbHOCTb, OCHOBaHHAsA Ha UMEMPOBbIX
TEeXHOJIOrnaX, CBsI3aHHas C 3JIEKTPOHHbIM BU3HECOM U 3N1EKTPOHHO
KOMMepLuen, a Tak»Xe C MPou3BoaAnMbIMU N CObIBAEMbIMU MU
LMDPOBLIMM TOBapamu, U ycayramum, - 370 ...
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NHpopMaunoHHOM 0OLEeCcTBOM Ha3bIBAKOT ...

DNeKTPOHHOe rocyaapcTeo - 3TO ...

... CUCTEMA - 3TO CUCTEMA, NpeaHa3HavYeHHas A1 XpaHeHus, Noucka u
06paboTKN NHMOPMALIMN, N COOTBETCTBYIOLME OPraHN3aLUNOHHbIE
pecypchl (YenoBeyeckune, TexHUYeckme, GUHaAHCOBLIE U T. A.), KOTOPbIE
obecne4ynBaloT 1 PacNPOCTPAHAT UHHDOPMALUIO
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COBOKYMHOCTb METOZ0B N NPOrPaMMHO-TEXHNYECKUX CPencTB,
06beIMHEHHbBIX B TEXHOJIOTMYECKYIO Lieno4ky, obecrnevynBatoLlyto cbop,
0bpaboTKy, xpaHeHune, pacnpeaeneHne n otobpakeHme nHbopmaunm c
LLesibl0 CHUXXEHMNSA TPYA0EeMKOCTM NPOLLECCOB NCMOJIb30BaHUSA
WH(OPMALIMOHHBIX PECYPCOB, @ TAaKXXe MOBbILLEHUS UX HAAEXHOCTU 1
onepaTMBHOCTU, - 3TO ...

Llenb nHdpopmaTmlaumm obulecTBa 3aK0Y4aEeTCA B ...

YCTaHOBUTE XPOHOJIOrMYECKYI0 NOCe0BaTEe/IbHOCTb Pa3BUTUSA
NH(OPMALMOHHbIX TEXHONOMNIA:

YcTaHOBUTE Noc/iefoBaTeIbHOCTb 3TAaMNoB MHPOPMALMOHHOIO
npoLiecca:

Bbl paboTaeTe MeHegkepoM B TOProBoM KOMMaHUM y>ke 5 neT, n Ha
NPOTSAXXEHMN 3TOr0 BPEMEHU BefeTe d3NeKTPOHHY 6a3y AaHHbIX O
npoBeneHHbIX BaMK onepaunsax n caenkax. Bac nonpocunun
npenocTaBUTb CTAaTUCTUYECKNE OaHHbIe O MpofaKax No oA4HOMY U3
KJINEHTOB 3a 5 neT. MOXXHO 1 HAaNTU OaHHY0 NHpopMauunio B
MHpOPMaLMOHHON cucteme?

Bbl MONy4YMnM HOBbIN KOMMbIOTEP CO CKNaga. KoMmneoTep
npenHasHavyeH ansa paboTbl C AOKYMeHTaumen (31eKTPOHHOr o
LOKYMeHToobopoTa B opraHusaummn HeT). OnepaymoHHasa cuctema
yCTaHoBJIeHa, A0CTyn B UHTepHeT npucyTcTByeT. Kakon MUHUMabHbIN
Habop nporpamMmm Heobxoanmo ycTtaHoBUTL? MNMpuBeonTe npmMepsl
nporpamMM, KOTopble pacnpocTpaHaTCca 6ecnnaTHO UK YCI0BHO
becnnaTtHo (cBOBOAHOE NporpaMMHoe obecnevyeHune).

Bac nonpocmnnum npuHecTn CripaBkKy o0 TPYAOBON AesATesIbHOCTU No
HOBOMY MecCcTy paboTbl. C MOMOLLbIO KaKOW rocyaapCTBEHHOMN
MHOPMaLIMOHHOW cucTembl, obecneydymBatowlen npenocTaBseHme
rocyapCTBEHHbIX YCNYr B 3JIeKTPOHHOWN (hopMe, MOXXHO 3TO caenaTb?

TeKCTOBbI pefakTop C LUMPOKUMU BO3MOXXHOCTSIMU, NMO3BONSAIOLMA HE
TOJIbKO NMUCaTb MNUCbMA, Paccka3sbl U T.M., HO U BbIMOJIHATb
aBTOMATUYECKYIO NPOBEPKY MPaBONMUCaHNS, U3MEHATb BUA U pa3Mep
lWpuTa, BKOYATb B AOKYMEHT Tabnuubl, GopMyJibl, PUCYHKN, CXEMBI,
3BYKOBbI€ ()parMeHTbl U1 MHOroe Apyroe, - 370 ...

MakeTbl NporpaMMHoro obecneyeHuns onga rpacuyeckoro gnsamnHa
BKJ1lOYalOT B cebs ...

NMpeobpa3oBaHune TekcTa, obecnevymBatouiee nobasneHne, yoaneHume,
nepeMeLleHne nan ncrpaBsieHne cogep)xaHna JOKyYMeHTa, - 3TO ...
TEeKCTa

Ina Toro 4Ttobbl BbigennTb cnoso B Word, HeobxXoanmMo BbINONHUTD ...
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YcTaHOBUTE COOTBETCTBUE Mexxay asieMeHTaMn BblaeJIeEHNA B Word n
TeEXHUKaMW BblAENEHNA:

YcTaHOBUTE NpaBUIbHYIO MOC/e00BaTeNIbHOCTb 3TanoB paboThl C
3/1eKTPOHHON Tabnunuen:

Habop napameTpoB hopMaTUPOBaHUA, KOTOPbIN MPUMEHSAETCA K
TekcTy, Tabnuuyam n cnnckam, 41obbl BbICTPO N3MEHUTb UX BHELLUHNN
BMA, OOHUM OENCTBMEM NPUMEHNB Cpa3y BCIO rpynny aTpubyToB
dopMaTmMpoBaHMA - 3TO ...

MprKNagHble NporpaMMmsbl, NpegHa3HavYeHHbIe OJ15 NPOoBeAeHMNS
pacyeToB B TabnM4YHON hopMe N MOCTPOEHUS Anarpamm, - 3To

Cunctema cneymasnbHbIM 06pa3oM opraHMU30BaHHbIX AaHHbIX (6a3
OAHHbIX), @ TaK)XXe TEXHNYECKNX, MPOrpPaMMHbIX, 3bIKOBbIX U
opraHn3aunoHHO-MeToONYEeCKNX CPenCcTB, NpeaHa3Ha4YeHHbIX 414
obecneyvyeHnsa LEHTPANIM3OBAHHOIMO HAKOMJIEHNS U KOJIIEKTUBHOMO
MHOIroLe/ieBOro NCNoJib30BaHNS AaHHbIX, - 3TO ...

KoMmnbioTep, MOOKJIIOYEHHbIN K CETH NHTepHeT, oba3aTenibHO NMeeT ...

Kakune nakeTbl NpegHa3HavyeHbl 414 NJAaHUPOBaHUSA, KOHTPOS U
yrnpaBJieHMs NPOeKTaMun?

B kaxxabi cnang B MS Power Point MOXXHO BCTaBUTL ... (YKaXute
4 BapmnaHTa OTBeTa)

MaKpocChl B TabnmyHom rnpoueccope UCrnoJib3yrTcd OnA

YTO MOXKHO AenaTb B ceTu NHTepHeT MOXXHO ...

Tun faHHbIX, KOTOPbIN HY>XHO BblIOpaTb B cucTeMe yrnpassieHus basamun
AaHHbIX (CYBL) ons XxpaHeHns TeKCcTa Uam Yucen, He Tpebyrowmx
rnposeneHnsa pacyeTos, - 3TO ...

Y Bac ceTb MarasnHoB. BamM Hy>XHO COCTaBUTb OAMH OTYET O NMpoAakax
Kakoro-nmbo ToBapa no BCeEM MarasnHam. Hazosute yHKLUIO
3/IEKTPOHHbIX Tabnunu, KOTOPON Bbl BOCMOJIb3yeTecCh.

Bbl aBnseTech Bnagenbuem HebobLWOro NnpegnpuaTus,
3aHMMatoLerocs peMoHToM obysun. Bcs nHpopmaLums o BbINOJHAEMbIX
paboTax, 0 KJIMeHTax N NpenocTaB/sgeMblX yCayrax xpaHuTtcs B base
OaHHbIX Access. Kakon Tun faHHbIX BaM HY>XHO yKa3aTb Mpu
nocTpoeHnn Tabnunuy ansg sBoga Cymmbl 1652 py6.?
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Bac nonpocmnnu BbICTYNUTb Ha Ae/10BOMN BCTpeye. Bawa 3agava -
paccka3aTb O MpeummMyLllecTBax NCMNOJIb30BaHWS Ballero Toeapa oas
Manoro 6m3sHeca. Kakon nporpamMmon Bbl BOCMOJib3yeTecChb A/
ANEeMOHCTpaumMM Bawero npoaykra?

[MonckoBasa cuctema - 370 ...
CnpaBo4Hada NpaBoBasd cucTema - 370 ...
HeBepHO 4TO ... ABNSETCA MOUCKOBOW CUCTEMOWN

YCcTaHOBMTE NpaBUJIbHbIA MOPSA0K 3TarnoB Noncka nHgpopmaumnu:

lMpouecc Nnoncka 4OKYMEHTOB MO UX COAEPXXAaHUIO Ha3biBaeTCA ...
MONCKOM

Mpouecc Noncka AOKYMEHTOB Mo dakTaM, COOTBETCTBYIOLLNM
NHMOOPMALMOHHOMY 3anpocy, Ha3bIBAETCS ... MONCKOM

MpoLuecc noncka AOKYMEHTOB MO KJIOYEBbLIM (hpa3aM Ha3blBaAETCS ...
MOVCKOM

Ecnu pe3ynbTaTbl MOMCKOBOro 3arnpoca NpeacTaB/ieHbl B NOPsAAKe NX
BPEMEHW UNKN AaTbl NybAnKauum, To 3TO ... MOUCK

Mownck nHhopMaummn no onpeneseHHoMy nNpeameTy UM Bonpocy,
nHpopMaumm o6 onpeneneHHoM ABaeHun, cobbiTun, nuue,
yypexxaeHuun, reorpamyeckoMm 06bekTe Ha3bIBAeTCH ... MOMCKOM

YcTaHoBMTE NpaBUJIbHYO MOCsie40BaTe/IbHOCTb MHPOPMAaLMOHHbIX
6aHKOB - pa3fesioB CPaBOYHO-MPABOBON CUCTEMBI
«KoHcynbTaHTIINOC:

OT MOMeHTa nosay4vyeHns KomnaHmenm KoHcynbTaHTII0C AOKYMeHTa [0
MOMEHTa BKJIIOYEHNSA ero B 3TaJIOHHbIN VHOopMaLNOHHLIN 6aHK B
cpefHeM npoxoguT ...

OCHOBHOE CpelCTBO NMOMUCKa OOKYMEHTOB B MH(popMaunOHHOM BaHke
cnucTembl «KOHCYNbTaAHTIIIIOC» - 3TO ... MOUCKa

YcTaHOBUTE NpaBUIbHbIN NOPAOOK paboTbl C cucTemMon
«KoHcynbTaHTIINOC:
OCHOBHOe Ha3HavyeHWe NpPaBoOBOro HasuraTopa -...

B cucteme «KoHcynbTaHTIOC» 3Ha4YeHme csioBaps nons «Korga
noJsly4eH» COOTBETCTBYET AaTe ...
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B cucteme «KoHcynbTaHTIINOC» MHGOPMaLKUIO O CTaTyCe AOKYMeHTa
(«oencTByOWNN», «KOTMEHEH» N NP.), @ TakxXe 06 nmeLwmxca
penakumax OOKYMeHTa MOXKHO HaANTK ...

MNpaBoBOW HaBUraTop - 3TO ...

B cucteme «KoHcynbTaHTIOC» onpenennTb AaTy BCTYMJEHUS
NOKYMEHTa B CUJTY MOXHO ...

YCTaHOBUTE COOTBETCTBME BKIAAOK «KOHCYIbTaHTIINOC» N nX
CoAEepXXaHUs:

PopMbl OTYETHOCTU B cucTeMe «KOHCYIbTaHTI10C» AOCTYMHbI ...

Bbl OTKpbIBaeTe KOMMepYeckoe npeanpusaTne, u BaM Heobxoanma
NHGOPMaLUMs C NoLWaroBbiMM NMHCTPYKLMSMU MO aKTyaslbHbIM BOMNPOCaM
b6yxyyeTa, Hanoroobs0>XKeHWs, NpaBa 1 KagpoBOMY [e/0MNpon3BoACTBY.
BO3MO>XHO 1 C NOMOLLbIO KaKoro-nmbo ceperca «KoHcynbTaHTIOC»
HanTWN HeobxoauMyto MHdopMaLnto?

Bbl OTKpbIBaeTe cBOe npeanpuaTue, n BaMm Heobxoanma gpopma
OOKYMeHTOB «[pukas o npueme Ha paboTy». MOXXHO 1 HANTK
Heobxoanmyto hopMy LOKYMeHTa C MOMOLLbIO CepBuUCa
«KoHcynbTaHTINOC»?

B HekoMMep4yeckonm MHTepHeT-Bepcun cuctembl KoHCcybTaHTINOC BaM
HY>XHO OTKPbITb TEKCT 0630pa «OCHOBHbIE N3MEHEHWNS HAaNIOFOBOIO
3akKoHopaTesnibcTBa B 2023 roay». 9TOT AOKYMEHT Bbl MOXeTe:

YcTaHOBUTE COOTBETCTBUE BKNa[OoK «KOHCYyNbTaHTIINOC» N nx
cooep>XaHus:

ConocTaBbTe TUMLI BPpeOOHOCHbIX MPOrpaMM N NX XapakKTepnctmkun:

AHTUBMPYC - 3TO ...

CyLecTBYIOT Takue TUMbl BPe4OHOCHbLIX MPOorpamMMm, Kak ... (ykaxuTe 4
BapuaHTa oTBeTa)

HeBepHO 4YTO ... ABNISIeTCA aHTUBMPYCHOMN NPOrpamMmMon

CooTHecuTe ycnoBus 6e30MacHOCTN NMHPOPMALMOHHON CUCTEMBI C NX
XapakTepucTnkamu

HecaHKLUMOHNPOBAHHOE UCMOJIb30BAHNE YCTPONCTB, UMEKLWNX A0CTYN
K CeTN, 0N U3MEHEHNS OTAesIbHbIX COOBLEHN MK NOTOKA
Cco0bLLEHN Ha3bIBAOTCA ... Yrpo3aMu
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Mpouecc NpocMoTpa U/MNKM 3anNncCb AaHHbIX, MepenaBaeMbIX MO JIMHMUAM
CBA3M, N HapyLleHne KOHMOUAEHLMANbHOCTU AaHHbIX, LUPKYJINPYOLLNX
B C€TWU, - 3TO ... Yrpo3bl

KoMnbloTepHbIE BUPYCbl - 3TO ...
OTANYNTENIBHON CNOCOBHOCTLIO KOMMbLIOTEPHOIO BUPYCa SABASIOTCSA ...

HapyweHnemM KOH(pUOEeHLNaIbHOCTN ABMAETCA ...

K npegHamepeHHbIM yrpo3aM 6e30MmacHOCTU AaHHbIX ClefyeT OTHeCTH

ObecneyeHue [0CTyna K MH(popMaLKMKM TOJIbKO aBTOPU30BAHHbLIM
noJib3oBaTesidM - 3TO ...

... obecne4vymBaeT NOUCK BUPYyCOB B OI'IepaTI/IBHOI7I NMaMAaTU, Ha BHELUHUX
HOoCcUTeNndXx nytem rnogcyeTta m CpaBHeHUAd C 3TaJIOHOM HEKOTOPbIX
KOHTPOJIbHbLIX OAaHHbIX

... —3T0 610K NporpaMMHOro Koga, ueneHanpaBsieHHO BHEOPEHHbIE
BHYTPb OPYrnxX NpUKAagHbIX NporpaMmm n Apyrux NCNosHAeMblX
dannos

K aHTUBUPYCHbLIM NporpaMmMmaM He OTHOCUTCS

Llenn nHpopmaymnoHHonm 6e30nacHOCTN - CBOEBPEMEHHOE
obHapyxeHue, npefynpexaeHue:

YTeuykon nHpopMaLum B CUCTEME Ha3bIBAaeTCs CUTyaLus,
XapakTepusyemas:

...... cneumanMsnpoBaHHas NporpaMma ossi obHapy>XeHus
KOMMbIOTEPHbIX BUPYCOB, HEXXeNaTesbHbIX MporpamMmm Boobuie v
BOCCTAHOBJIEHUS 3apa>KeHHbIX TaKMMK NMporpamMmmamMm ¢anaos

B opraHmsauumn ons 3awmTbl MHPOPMaLUM 6blIM MPUMEHEHDI
cnenyoume Mmepbl: WTpadHbIE CaHKLWN 3a HecobnoaeHne Mep
6e3onacHocTn nNpu paboTe B ceTn MHTEPHET N MeHenXep MOXXeT
obpawaTbCs K PUHAHCOBbLIM AaHHbLIM KOMMaHUN, KOTOPbIE HE MOTYT
MPOCMOTPETb COTPYAHMKAM APYyrux oTaenos. K Kakum meToaam
OTHOCATCS 3TUN MepbI?

Bbl mony4yaeTe HECKOJIbKO BCMJIbIBAKOLLMX OKOH C peksaMoi, 1 BaLl
Beb-bpay3ep nepeHanpaBnseT BaC Ha HEN3BECTHbIe Beb-canTbl. Kakum
TUMOM BUpPYCa Bbl MOXKeTe ObITb 3apa’KeHbl?
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Bbl OTKpbINM CBOE Npeanpusatune. Kakmmun metogamm obecnevyeHus
3aLlMTbl OT BPeOHbIX MPOrpamMm U KOMMNbIOTEPHOr0 MOLLEHHNYECTBA Bbl
BOCMOJIb3yeTecChb?

COBOKYMHOCTb NoC/iefoBaTesbHbIX AENCTBUA, MPOM3BOAMMbIX Haf
nHdopMaumen gnsa nonyyeHns Kakoro-nmbo pesynbrtaTa, - 3TO0 ...

YCcTaHOBMTE COOTBETCTBUE MEXAY MH(OPMALIMOHHBIMKY NpoLeccamMmm v
NX XapaKTepuCTUKaMu:

Pa3HOBUAHOCTU KOMMNbIOTEPHOWN TEXHUKMN, C MOMOLLIbIO KOTOPbIX
Npon3BOAATCSA NOUCK, 06paboTKa 1 nepenada nHGopMaLnm, - 3To
cpencTBa ...

YCTaHOBUTE COOTBETCTBUE CBONCTB MHDOPMALMN N UX XapPaKTEPUCTUK:

... - 3TO CBeAEeHUNSA, BOCMPUHNMAEMbIE YeJIOBEKOM U (1K)
crneumanbHbiIMX YCTPONCTBAMUN KaK OTPakeHne hakToB
MaTepunasibHOro Uian AyXOoBHOMO MMpa B Nnpouecce KOMMYHUKaLun

TexHonorusa - 310 ...

STan MHHOPMALIMOHHOIro Npouecca, KOTOPbIA BbINMOJIHAETCS
nocnegHuMm, - 3To ... MHPoOpPMaL M

... NTHpopmaumsa - 3To nbaa nHpopMauns, 3anmcaHHaa Ha ntobom
HOCUTese, TaKOM KaK 3JIEKTPOHHbIN, ByMa>KHbIN HOCUTENb UK
MUKpOMUIbLM

WHpopMmaTu3sauma - 3T1o ...

DKOHOMMYeCKas AeATeNbHOCTb, OCHOBaHHAasA Ha LN(POBbIX
TEXHOMOrnaAX, CBA3aHHAsA C 3N1EKTPOHHbIM BU3HECOM 1N 3N1EeKTPOHHOMN
KOMMepLuMen, a TakXe C MPou3BoANMbIMU N CObIBAEMbIMU MU
LNppPOoBbIMM TOBapaMu, U ycayramu, - 370 ...

NHpopMaunoHHOM 06LEecTBOM Ha3bIBAOT ...

D/IeKTPOHHOE rocyaapcTtBo - 3TO ...

... CUCTeMa - 3TO CucTeMa, NnpeaHa3HayYeHHas O XpaHeHus, NoOUCKa u
06bpaboTkn nMHopmMaLnKn, N COOTBETCTBYIOLLME OPraHU3aLNOHHbIE
pecypchl (4enoBeyeckne, TexHn4yeckme, GMHaHCOBLIE U T. A.), KOTOpble
obecneymBaloT U PACMPOCTPAHAT MHPOPMALNIO
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COBOKYMHOCTb METOZ0B N NPOrPaMMHO-TEXHNYECKUX CPencTB,
06beIMHEHHbBIX B TEXHOJIOTMYECKYIO Lieno4ky, obecrnevynBatoLlyto cbop,
0bpaboTKy, xpaHeHune, pacnpeaeneHne n otobpakeHme nHbopmaunm c
LLesibl0 CHUXXEHMNSA TPYA0EeMKOCTM NPOLLECCOB NCMOJIb30BaHUSA
WH(OPMALIMOHHBIX PECYPCOB, @ TAaKXXe MOBbILLEHUS UX HAAEXHOCTU 1
onepaTMBHOCTU, - 3TO ...

® £

Llenb nHdpopmaTmlaumm obulecTBa 3aK0Y4aEeTCA B ...

Pacnono)xmnte B XpOHOJIOrMYECKOM NocsiegoBaTeIbHOCTU 3Tanbl
pPa3BUTNA MHHOPMALIMOHHbBIX TEXHOJIOT NIA:

PacnonoXxuTte B NpaBUJIbHOW NocsiefoBaTesIbHOCTUN 3Tanbl
MH(POPMaLUMNOHHOI O npoLiecca:

TeKCTOBbI pefakTop C LUMPOKNMU BO3MOXXHOCTSIMU, NMO3BONSAIOLMIA HE
TOJIbKO NMUCaTb MNUCbMA, PAaccka3sbl U T.M., HO U BbIMOJIHATb
aBTOMATUYECKYIO NPOBEPKY MPaBONMUCaHNS, U3MEHATb BUA U pa3Mep
lWpuTa, BKOYaTb B AOKYMEHT Tabnuubl, GopMyibl, PUCYHKN, CXEMBbI,
3BYKOBbI€ (DparMeHTbl U MHOroe Apyroe, - 370 ...

®6 66

NMakeTbl NporpaMMHoro obecnevyeHns ansd rpamnyeckoro am3amHa
BKJIlOYatoT B cebs ...

NMpeobpa3oBaHne TekcTa, obecnevmBatoliee nobasneHne, yoaneHume,
nepeMeLleHne nan ucrpaBsgeHne cogep)xaHna JOKYMeHTa, - 3TO ...
TeKCTa

Ons Toro 4Tobbl BbiAennTb c1oBo B Word, He06X04MMO BbINOSIHUTD ...

YcTaHOBUTe COOTBETCTBUE Mexxay asieMeHTaMn BblaeJ1IeHNA B Word n
TeXHUKaMu BblAENEHNA:

YcTaHOBUTE NpaBUIbLHYIO MOC/e0BaTeNIbHOCTL 3TanoB paboThl C
3/1eKTPOHHON Tabnuuen:

Habop napameTpoB hopMaTUPOBAHNSA, KOTOPbIN MPUMEHSAETCH K
TeKCTy, Tabnmuam n cnnuckam, 4Tobbl 6bICTPO N3MEHNTL X BHELLHUN
BMA, OOHUM OENCTBMEM NPUMEHNB Cpa3y BCIO rpynny aTpubyToB
dopmMaTupoBaHUSA - 3TO ...

®6 606

MpuKNagHble NporpamMMmsbl, NpegHa3HavYeHHbIe OJ15 NPoBeAeHMS
pacyeToB B TabanyHOM hopMe N MOCTPOEHUS Anarpamm, - 3To

Cnctema cneynasnbHbiM 06pa3oM opraHM30BaHHbLIX AaHHbIX (6a3
OAHHbIX), @ TaK)Xe TEXHNYECKNX, MPOrPaMMHbIX, I3bIKOBbIX U
OpraHmM3aunoHHO-MeTOONYECKNX CPencTB, NpeaHa3Ha4YeHHbIX Ans
obecneyeHns LEeHTPAIM30BAHHOIN0 HAKOMIEHNSA U KONNEKTUBHOIO
MHOIOLEe/IeBOr0 NCMOJIb30BaHNSA AaHHbIX, - 3TO ...

® ®
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KomnbtloTep, NOAKIOYEHHBIN K ceTn IHTepHeT, o6s3aTeNbHO nMeeT ...

Kakue nakeTbl NpegHa3Ha4YeHbl 414 NJAaHUPOBAHNSA, KOHTPOIA U
yrnpaBJIeHUsA NpoeKTamMun?

B kaxxabi cnang B MS Power Point MOXXHO BCTaBUTb ... (YKaxxute 4
BapuaHTa OTBETA)

MaKkpocCh! B TabnmyHom npoueccope UCnoJib3yrTcd ansa ...

B cetn NHTEepHET MOXXHO ...

TunN gaHHbIX, KOTOPbIN HY>XHO BblIOpaTb B cucTeMe yrnpasseHus basamun
naHHbIX (CYBM) ona XxpaHeHuUsa TekcTa Wian Yncen, He TpebyoLmx
npoBefeHns pacyeTos, - 3TO ...

[MonckoBasa cucrtema - 370 ...
CrnpaBo4Has npaBoBas cuctema - 370 ...
HeBepHO 4TO ... ABNdeTCA MONCKOBOW CNCTEMON

YcTaHoBUTE I'IpaBI/IJ'IbeII7I nopsAnoK 3TanoB Noucka MHopMaumnn:

[MpoLuecc noncka AOKYMEHTOB MO UX COAEeP>XaHUIO Ha3biBaeTCA ...
MONCKOM

[Mpouecc noncka AOKYMEHTOB Mo pakTaM, COOTBETCTBYOLWMM
MH(OPMaLMOHHOMY 3aMnpocy, Ha3blBAaeTCH ... MOUCKOM

[MpoLecc Nnoncka AOKYMEHTOB Mo KJilo4YeBbIM (ppa3aM Ha3biBaeTCH ...
MONCKOM

Ecnn pesynbTaTbl MOMCKOBOrro 3anpoca npencTaB/ieHbl B nopanke nx
BpeMeHN nian Oatbl ﬂy6J'IVIKaLI,VII/I, TO 3TO ... MONCK

Mownck nHpopMaummn No onpeneneHHoMy NpeamMeTy Uam Bonpocy,
nHpopMaummn o6 onpeneneHHoM siBieHnn, cobbiTnn, nuue,
yuypexxaeHuun, reorpadmyeckoMm o6bekTe Ha3bIBAETCS ... MOMCKOM

OT MOMeHTa nosayyeHnsa KoMmnaHnen KoHcynbTaHTINOC AOKyMeHTa Ao
MOMEHTa BKJIIOYEHMSA ero B 3TaJIOHHbIN VHhopMaLUMOoHHbIN BaHK B
cpefgHeM NpoxoauT ...

OCHOBHOE CpeacCTBO NMONCKa AOKYMEHTOB B MHPOPMaLMOHHOM BaHKe
cucTteMbl «KOHCYNbTAHTIINOC» - 3TO ... NOUCKA
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YcTaHOBUTE NpaBuiibHbIA NOPAJOK paboTbl C cMCTEMON
«KoHcynbTaHTI0C»:
OcHOBHOe Ha3Ha4YeHne NpPaBoOBOro HaBuraTopa -...

B cucteme «KoHcynbTaHTIINI0C» 3Ha4YeHMe cnoBapsa nonga «Korgoa
rnoJsly4eH» COOTBETCTBYET AaTe ...

B cucteme «KoHcynbTaHTIINOC» MHGOPMaLKUIO O CTaTyCe AOKYMeHTa
(«OEeNCTBYIOLWNN», «<OTMEHEH» 1 Mp.), @ TakXe 06 MMEILLNXCS
penakumax OOKYMeHTa MOXKHO HaAUTK ...

NMpaBoBOW HaBUraTOP - 3TO ...

B cucteme «KoHcynbTaHTIINOC» onpenennTb gaTy BCTYMNJIeHUSA
OOKYMEHTa B CUJTYy MO>XHO ...

YcTaHOBMTE COOTBETCTBME BKNAAOK «KOHCYNbTaHTIINOC» U nX
cofepxaHusa:
dopMbl OTYETHOCTU B cUCcTeME «KOHCYNIbTAHTI110C» AOCTYMHBbI ...

ConocTaBbTe TUMLI BPeOOHOCHbIX NMPOorpaMMm m X XapakKTepuctmukn.

AHTMBUpPYC - 3TO ...

CyLecTBYIOT Takue TUnbl BPe€OOHOCHLIX MPOrpaMmMm, Kak ... (ykaxuTe 4
BapuaHTa oTBeTa)

HeBepHO 4TO ... ABNSETCA aHTUBUPYCHOW NporpaMmMmon

CooTHecnTe ycnosusi 6e3onacHOCTM MHHOPMALMOHHOW CUCTEMBI C UX
XapaKTepucTukamm

HecaHKLUMOHNPOBAHHOE NCMNOJ/Ib30BaHNE YCTPONCTB, UMEIOLLMX O0CTYN
K CeTN, AN U3MEHEHMNSA OTAESIbHbIX COOBLLIEHN N NOTOKa
coobLEeHNn Ha3bIBAOTCA ... yrpo3aMu

Mpouecc NpocMoTpa U/MNKM 3aNncCb AaHHbIX, MepenaBaeMbIX MO JIMHUAM
CBA3M, N HapyLeHne KOHMOUAEHLMANbHOCTU AaHHbIX, LUPKYJINPYOLLNX
B C€TWU, - 3TO ... Yrpo3bl

KoMnbloTepHbIE BUPYCbl - 3TO ...
OTANYNTENIbHON CNOCOBHOCTHIO KOMMbLIOTEPHOIO BUPYCa SABASIOTCS ...

HapyweHneM KOH(pUOEeHLNaIbHOCTHN ABMAETCA ...
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K npegHaMepeHHbIM yrpo3am 6e30nacHOCTU AaHHbIX C/ieqyeT OTHeCTH

ObecneyeHune oocTyna K MHGPOPMaLIUN TOJIbKO aBTOPM30BAHHbBIM
NnoJsib30BaTesIsIM - 3TO ...

... obecneymBaeT NOUCK BUPYCOB B OMNepaTUBHOM NAaMSATU, Ha BHELUHUX
HOCUTENAX NyTemM NoAcyeTa U CPABHEHUSA C 3TAJIOHOM HEKOTOPbIX
KOHTPOJIbHbIX OAaHHbIX

... = 3T0 610K NpOrpaMMHOro Koga, ueneHanpassieHHO BHEOPEHHbIE
BHYTPb APYrMX NPUKNALHbIX MPOrpamMM N ApYyrnx NCNOJIHAEMbIX
dannos

K aHTUBMPYCHbIM NpOrpaMmMamM He OTHOCUTCS

Llenn nHgpopmaymnoHHon 6e30nacHOCTN - CBOEBPEMEHHOE
obHapyxeHue, npepynpexaeHue:

YTeuykon nHgpopMaLmm B CUCTEMe Ha3blBaeTCa CUTyauus,
XapaKkTepusyemas:

...... cneumanMsnpoBaHHas nNporpaMma Ass obHapy>XeHuns
KOMIMbIOTEPHbIX BUPYCOB, HEXXEeaTesbHbIX MPorpaMm Boobuie n
BOCCTAHOBJIEHMS 3apa’keHHbIX TaKMMK NporpamMamu ainoB

YcTaHOBUTE NMpaBuJibHYIO NOC/e[0BaTe/IbHOCTb NMHPOPMALMOHHbIX
6aHKOB - pa3nesoB CrPaBOYHO-MPABOBON CUCTEMbI
«KoHcynbTaHTI0C»:

Bbl paboTaeTe MeHe)KepoOM B TOProBOM KOMMNaHUM y>Xe 5 neT, 1 Ha
MPOTSXKEHUN 3TOr0 BpEMEHN BeAeTe /IEKTPOHHYI0 6a3y AaHHbIX O
npoBefeHHbIX BaMK onepaunsax n cagenkax. Bac nonpocunnm
npeaocTaBuUTb CTaTUCTUYECKNE OaHHbIE O Mpoda)Kax Mo 0AHOMY M3
KJIMEHTOB 3a 5 neT. MOXXHO I HANTW OaHHY NHGpopMauuio B
MHpOPMaALIMOHHOW cucteme?

Bbl MONy4YMIM HOBbLIN KOMMbIOTEP CO CKNada. KomnbloTep
npenHa3HayeH onsa paboTbl C LOKYMeHTaunen. NeKTPOHHOro
NOKYMeHToobopoTa B opraHusaumm HeT. OnepaLnoHHas cucteMma
yCTaHOBJIEHA, A0CTYN B HTepHEeT npucyTcTByeT. Kakon MUHUMaNbHbIN
Habop nporpamMmm HeobxoamMMo yCcTaHOBUTL? MpruBeanTe npumeps.l
nporpamMm, KOTopble pacnpocTpaHsaTCca 6ecnnaTHO UK YCIIOBHO
becnnaTHoO.

Bac nonpocunan npnHecTn CrpaBKy O TPyOOBON AeATEeNbHOCTM Mo
HOBOMY MecTy paboTbl. C NOMOLLbIO KAKOW rocyfapCTBEHHON
MHOPMaLMOHHOW cucTembl, obecrnedymBatollen NnpeaocTaB/eHne
roCyAapCTBEHHbIX YCNYI B 3JIEKTPOHHON (hOpME, MOXKHO 3TO cAenaTh?
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Y Bac ceTb MarasnHoB. BaM HY>XHO COCTaBUTb OOMH OTYET O NPoAaXKax
Kakoro-smbo ToBapa rno BCeM Mara3mHaMm. Ha3oBute pyHKLMIO
3N1eKTPOHHbIX TabsnL, KOTOPOWN Bbl BOCNOJIb3yeTeCh.

Bbl AsBNsieTechk Bnagenbuem HeboNbLLIOro NpeanpusaTuns,
3aHMMatoLerocs peMoHToM obyBun. Bca nHhopmMmaumns o BbINOHAEMbIX
paboTax, 0 KJIMeHTax N NnpefocTaBisieMblX yCayrax xpaHuTcs B base
OaHHbIX Access. Kakou TUM AaHHbIX BaM HY>KHO yKa3aTb Npw
nocTpoeHun Tabnuy ang seoga cyMmmbl 1652 py6.?

Bac nonpocunnm BbICTYNUTbL Ha Aen0BOW BCTpeye. Bawa 3agava -
pacckasaTb O NpeMMyLlecTBax NCMOJb30BaHWSA Ballero ToBapa s
Manoro 6m3sHeca. Kakon nporpamMmon Bbl BOCMNOJib3yeTecChb AN
AEMOHCTpaLMM Ballero npoaykra?

Bbl OTKpbIBaeTe KOMMepYeckoe npeanpusaTmne, n Bam Heobxoanma
MH(opMaumsa C NOWaroBbIMN MHCTPYKLUAMMN MO aKTyasibHbIM BOMPOCaM
byxyyeTa, HanoroobnoXXeHnd, NpaBa N KagpoOBOMY Oe/I0NPOnN3BOACTBY.
BO3MOXXHO 1M C MOMOLLBLIO KaKoro-nmbo cepsuca «KoHCcynbTaHTIIOC»
HanTn HeobxoamMyto MHopMaLnio?

Bbl OTKpbIBaeTe cBoe npepnpuaTue, n sam Heobxogmma cdopma
OOKYyMeHTOB «[lpnKa3 o npmeme Ha paboTy». MOXXHO NN HANTK
HeobXxoaMMYI0 (hopMy AOKYMeHTa C NOMOLLbIO CepBuca
«KoHcynbTaHTINOC»?

B cucteme KoHcynbTaHTIAIOC BaM HY>XHO OTKPbITb TEKCT 0630pa
«OCHOBHble N3MEeHeHUs Ha/IoroBOro 3akoHo4aTeNbCcTBa B 2023 roay».
OOHaKO BbISICHWU/IOCh, 4TO Byxrantepus 3abbifia onnaTUTb NOJSIb30BaHMNE
KOMMep4YeCcKon Bepcmm cuctembl. CMOXKeTe SN Bbl OTKPbITb OKYMEHT B
HEeKoMMepYecKown Bepcun?

B opraHmnsaunm gns 3awmTbl MHPOPMaLnmn 6bln NPUMEHEHDI
cneayowme Mmepbl: WTpadHble CaHKUMK 3a HecobnogeHne mep
6e3onacHocTK Npu paboTe B ceTn VIHTEPHET 1 MeHeO Xep MOXKXeT
obpawaTbCsd K PUHAHCOBBLIM AAaHHbLIM KOMMNAaHUN, KOTOPbIE HE MOTYT
NPOCMOTPETb COTPYAHMKAM APYrux oTAenos. K Kakum meTodam
OTHOCATCSH 3TN MepbI?

Bbl Nosy4YaeTe HECKOJIbKO BCMJIbIBAOWMX OKOH C peKsiaMon, 1 Ball
Beb-b6pay3ep nepeHanpaBasgeT BaC Ha HEN3BECTHbIe Beb-canTbl. Kakum
TUMOM BUpPYCa Bbl MOXKeTe BbITb 3apaKeHbl?

Bbl OTKpbINM cBOE Npeanpusatune. Kakmmun metogamm obecnevyeHus
3alWLKUTbl OT BpeAHbIX MPOrpamMm U KOMMbOTEPHOr0 MOLLIEHHUYeCTBa Bbl
BOCMOJIb3yeTecb?

OueHnTe CBOIO YO0BNETBOPEHHOCTbL KA4€CTBOM BUAEOEKLNIA OAHHON
ANCUMNMANHGLI Mo wKase ot 1 no 10, roe 1 - NOZIHOCTbIO He
yaossieTBopeH(a), a 10 - NoONHOCTbLIO YO0BNETBOPEH(a).
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HaCcKONbKO NMOHATHLIM A1 BAC A3bIKOM HanMCaHbl KOHCNEKTbI U apyrme
TEKCTOBbIE MaTepl/laJ'IbI?

Ha ckonbKo MaTepuasbl Kypca akTyaJibHbl U MPUMEHNMbI B BalLEWN
y4yebe nnum paborte?

OueHunTe, HAaCKOIbKO AN Bac nHTepecHbl MaTepuasbl Kypca no wkane
ot 1 no 10, roe 1 - coBceM HenHTepecHo, a 10 - 4 MONHOCTbIO
Morpy>atcCb B N3y4eHne MmaTepunasioB U HYyBCTBYIO CUJIbHYIO
MOTMBaLMIO K 0By4eHunto.

KakoBa Bala obuiasa yaooBNeTBOPEHHOCTb KOHTEHTOM Kypca?

Y70 6bl Bbl MPEANOXNAN YNYHLWNTb B KOHTEHTE Kypca? (Bbibepute
OLWH WU HECKOJIbKO BapuaHTOB OTBETA)

Hackonbko, Mo BalleMy MHEHWIO, TECTUPOBAHNSA COOTBETCTBYIOT
N3yYeHHbIM MaTepuanam Kypca?
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