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NHpopMaTnKa N MHPOPMaLUMOHHbIE TEXHOJIOM U

IOnsa Toro 4Tobbl pacno3HaTb ABYXMEPHYIO hurypy npm paboTe
penakTopoMm amnarpamm n 6nok-cxem Microsoft Office Visio 2007, HY>XHO

OOoHoMepHble pUrypsbl (MMeLwme ToNbKO 04HO U3MepeHne - AJIMHY) B
Microsoft Office Visio 2007 ncnonb3ytotcs gng...

Tun ¢duryp Microsoft Office Visio 2007, koTopble gonyckatwT
nobaBneHne K HAM CTPesioK, - ...

Ecnn nonb3oBaTenb Microsoft Office Visio 2007 ¢ nomMoLbio MbILUN
MOTSAHYN 33 XXeNnTbl YNPaBAAKOLWNA MapKep dUrypbl, To B pesysbTaTte

durypa ...

B TepmuHax Microsoft Office Visio 2007 noa noHsaTnem «Habop
3/1IEMEHTOB» MOHMMaeTCH ...

Onsa Toro 4tobbl hann ¢ pacwmpenmnem .VSS (nnm .VSX) bbin goctyneH
nporpamme Microsoft Office Visio 2007, ero cnegyeT NnoMecTuTb ...

Mpu noucke puryp npunoxxeHune Microsoft Office Visio 2007
oTobparkaeT pe3ysibTaTbl MOUCKA B ...

Ecnu npu paboTe B npunoxxeHmn Microsoft Office Visio 2007 TpebyeTcs
COXPaHUTb pe3ysibTaTbl MOUCKaA A8 NX NocaenytoLiero
NCNoJsib30BaHUA, 015 3TOr0 NnoJsib30BaTeslb JOJ/DKEH ...

OO GOO O

Ecnun npn pabote B npunoxxeHun Microsoft Office Visio 2007 TpebyeTcsa
006aBNTb Ha CTPaHMLY HanpaBASAKOLWYO, 4S9 3TOro NoJsib3oBaTesNb
OOJIKEH ...

Ecnu npu paboTte B npunoxxeHmnn Microsoft Office Visio 2007 TpebyeTcs
MOJly4YNUTb AOCTYN K OKHY «Pa3zmMep v nosioxxeHmne», ons 3Toro B MeHIO ...

MporpaMMHble MPOAYKThI, obecrneymnBatoLne NOSIb30BaTESS
cneumanbHbIMU CpeacTBamMu, NpefaHasHaYeHHbIMM A1 CO3AaHUS,
06paboTKN N XpaHEeHUs TEKCTOBOW MHPOPMALIMN, Ha3bIBAIOT ...

Ecnn nonb3oBaTenb pefakTUPYyeT TEKCT, NCMOJIb3ySt TEKCTOBbIN
penakTop, TO Npu pefakTUpPoBaHUM UM MOFYT U3MEHSITLCA Takume
napamMeTpbl TEKCTA, Kak ...

Ecnu nonb3oBaTeNb pefakTUPYeT TEKCT, UCMOJb3ys TEKCTOBLIN
pPenaKTop, U3MEHSATbLCA MOFYT TakMe NnapaMeTpbl TEKCTA, Kak ...
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Ecnn npun paboTte B nporpamme Microsoft Office Word 2007 TpebyeTcs
NPUMEHUTb CTUJIb MapPKUPOBAHHbIX CAUCKOB, 418 3TOr0 HY>XHO
NCMoNb30BaTh ...

Ona ykasaHusa napamMeTpoBs neyvyatm gokymeHTta B MS Office Word 2007
HY>XHO Ha)XaTb KHOTMKY ...

B nporpamme MS Office Word 2007 anemMeHT AN U3MeHeHnsa macwtaba
NMPOCMOTpPa AOKYMEHTa PacCrnoJIOXKeEH B ... YrJly OKHa

PaboTas B nporpamme MS Office Word 2007 BbibpaTb NnapamMeTpsbl
aBTO3aMeHbl 1 NPOBEPKM NPaBONMCaHUA B AOKYMEHTE MOXXHO ...

ConocTaBbTe pacwmpeHunsa copmaTtoB pansios MS Office Word 2007 unx
Ha3Ha4YeHUIo:

Hannucb B CTpoKe 3aronoBka gokymeHTa MS Office Word 2007
«MapKeTunHrosbin oT4yeT.doc (PeXxmm orpaHnyYeHHOW
PYHKUMOHANBHOCTN)» O3HA4YaeT, 4TO C 3TUM LOKYMEHTOM ...

Mpn OTKPLITUMN OOKYMeHTa popMaTa npunoxxeHna Word 2000 B MS
Office Word 2007...

B MS Office Word 2007 npu Bbibope koMmaHAabl Npeobpa3oBaTb B MeEHIO,
pacKpbiBatoWEMCH NpU HaxxaTum KHomnkn «Microsoft Office», ...

Ecnun npn pabote B nporpamme Microsoft Office Word 2007
notpeboBasoch BbiAeNNTb ab3al B Ka4yecTBe 3arojioBKa TEKCTOBOI0
hparmeHTa, Hanbonee NpPaBUbHbLIM N YOO0OHLIM BapMaHTOM, C TOYKN
3peHunsa opraHusaumm paboTbl C TEKCTOM, byderT ...

Mpwn paboTe B Nnporpamme Microsoft Office Word 2007 MuHu-naHenb
WHCTPYMeHTOB OoTobparkaeTcsa npu ...

Ecnun npn paboTe B nporpamme Microsoft Office Word 2007
nosib3oBaTesnto notpeboBasnoch co3gaTb «aBTocobupaemoe»
ornaBfieHne, Hanbonee sppeKTNBHBLIM CIOCOOOM N3 NPUBEAEHHbIX
HUXXe, C TOYKM 3pEeHNS TEXHOOrMM paboTbl C TEKCTOBbLIM pefaKkToOpoM,
byoerT ...

Monb3oBaTento, paboTatowemy B Microsoft Office Word 2007, nepen
co3flaHMeM orsiaBneHns no komaHge «OrnaesneHne» Ha BKJagKe
«CcbINKn» Heobxoaumo ...

OnpepenuTb, NoAAEPXKUBAET /N NCMOJSIb3yeMas B nporpamme Microsoft
Office Word 2007 6ubnmnoteka gokymeHToB SharePoint coxpaHeHune
BEPCUIN MOXKHO, €C/IN HAaBECTU yKa3aTe b MbIlUN Ha pais, WEeNKHYTb
MOSIBMBLLUYIOCSA CTPESIKY BHU3 U MOCMOTPETb, AOCTYMEH JIN NYHKT ...
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Ecnun npn paboTe B nporpamme Microsoft Office Word 2007 Hy>XHO
rnocMoTpeTb Bepcuun anna (coxpaHeHne sepcumm SharePoint), ons
3TOro TpebyeTca HaBeCTU yKasaTe b MbllKX Ha hann, LWeNKHYTb No
NOSIBUBLUENCS CTpesike BHU3 1 BbI6paTh ...

Ceouncteo OCR-cuctemsbl (HanpuMep, nporpammel FineReader), npu
KOTOPOM O0OBEKT ONUCHLIBAETCA Kak egunHoe Lesoe C NOMOLLbIO
3HAYMMbIX JIEMEHTOB U B3aUMOCBS3EN MeXay HUMUN, Ha3blBaeTCH ...

CeonctBo OCR-cucTembl (HanpuMmep, nporpammel FineReader), npu
KOTOPOM pacrno3HaHne TEKCTOBON NHpOopMaLnnM CTPOUTCHA KakK npouecc
BbIABV>XEHNSA N LienieHanpaB/ieHHOW NMPOBEPKWN FMMOTe3, Ha3blBaeTCH ...

CeounctBo OCR-cucTembl (HanpuMmep, nporpamMmmbl FineReader),
3aKJilo4atoLweecs B BO3MOXXHOCTU K caMooby4yeHuio, Ha3blBaeTCH ...

PacnonoxuTe B NpaBuibHOM nopsagke 3tTanbl 06paboTkn AOKyMeHTa B
nporpamme FineReader

Mpwn paboTe ¢ nporpammon FineReader npouecc 06paboTkn TEKCTOBOIro
NOKYMEHTa COCTOUT U3 ceayowmnx cTagun: ...

Mporpamma-pacrno3HaBaTeNlb TekCTa FineReader moxeT paboTaTb
yepes ...

Ecnun npn paboTe c nporpammon FineReader yepes nHtepgenc
TWAIN-gpaviBepa CKaHepa CKaHUpoBaHMe cpa3y He Ha4vasoCb, TO NMpw
3TOM ...

MpuknagHom nporpaMMHbIn NPoAyKT FineReader oTHOCKUTCA K
KaTeropum ...

Mpwn paboTe c nporpammon FineReader, ons Toro 4tobbl 3epKasibHO
OTpa3nTb n3obpakeHne OTHOCUTENIbHO FOPU30OHTA/IbHOW NPAMON,
HY>XHO B MeHI0 306parkeHne BbibpaTb MYHKT ...

Mpwn paboTe ¢ nporpammon FineReader, ons Toro 4Tobbl 3epKasibHO
OTpa3nTb n3obpakeHne OTHOCUTENIbHO BEPTUKANIbHOW MPSMON, HY>XKHO
B MeHI0 M306parkeHune BbIbpaTb NYHKT ...

Mpun paboTe c nporpammon FineReader cuctema BCTPOEHHOW MPOBEPKU
opcorpadpun nossonder ...

Mpwn paboTe ¢ nporpammon FineReader nosib3oBaTenb MOXET
COXPaHUTD ...

Mpun paboTe c nporpammon FineReader cocTaBneHne MmakeTa CTPaHULbI

Mpwn paboTe c nporpammon FineReader npn cocTaBneHnn makeTa
CTpPaHWUbI BbIOENAKT, B YaCTHOCTU, 610K ...
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MNpu paboTe B FineReader ¢ LOKyMeHTaMu, UMeLWMMN 0JNHAKOBOE
pacrosioXkeHne TeKCTa U PUCYHKOB, COCTaB/IeHMe MakeTa CTpaHuubI ...

Ons paboTbl ¢ TekcToM B nporpamme Microsoft Office PowerPoint 2007
HY>XHO NMPUMEHUTb KOMaHabl «KonnpoBaTb» N «BCcTaBUTb»,
pPacrosioXXeHHbIE Ha JIeHTe ...

Ecnn npun paboTte ¢ nporpammon Microsoft Office PowerPoint 2007 Ha
naHenb 6bICTporo goctyna 6bi10 fobaBeHO MHOro KOMaHA, TO Y4TObbI
OHW He 3acsIoHsaNn cobon apyrue 3neMeHTbl B BepXHen 4YacTn OKHa,
HY>XHO ...

Ecnm ona ogpopmneHns cnanpos B Microsoft Office PowerPoint 2007
Oblsla NpuMeHeHa TeMa, HO HY>XHO BblIOpaTb APYyron CTuab wWpudTa,
OJN1s1 9TOro Hago ...

Ecnn npun pobasneHun cnanpa B Microsoft Office PowerPoint 2007 ewe
Hen3BecCcTHO, byaeT M OH coaep)XaTb TEKCT, n3obparkeHusa nnm n 1o, u
Apyroe, To B 3TOM csiyyae ynobHee Bcero BolbpaTb MakeT ...

P PeKT CBEYEHUSA BOKPYI pUCyHKa Ha cnange B Microsoft Office
PowerPoint 2007 MO>XHO HanNTK Ha BKNagke ®opMaT BHYTPU BKIALKMN ...

Korpaa, 3aBepwmnB co3gaHune npeseHTauum B Microsoft Office PowerPoint
2007, HY>KHO NMPOBepUTbL NMpaBonncaHne, Ay 3TOro Hy>XHOo
BOCMOJ1b30BaTbCs BKJAAKOWN ...

Korpa TpebyeTcs U3SMEeHUTb HAaCTPONKY, MPUMEHSAEMYIO K MPOrpamMMe
Microsoft Office PowerPoint 2007 B uenom, HanpuMep, BKJKYUTb UIN
OTKJIIOYUTb MPOBEPKY NPaBoONMUCaHUs, A1 3TOM0 HY>XKHO ...

K npenmyuiectBam HOBOro popMaTa panioB IIEKTPOHHbIX
npeseHTayun Microsoft Office PowerPoint 2007 oTHoCKnTCA ...

Ecnun npe3seHTaumnsa PowerPoint 2007 coxpaHeHa B HOBOM ¢hopMaTe, HO
HY>XHO, 4TOObI ApPYyron Nosb30BaTeslb MO USMEHATb €€ B MPUJI0XKEHNN
PowerPoint 2003, Torga, 4Tobbl OTKPbITb 1 paboTaTb C Npe3eHTaUnen B
HOBOM (bopmMaTe, Ha KoMMbloTepe ...

Mpwn paboTe B Microsoft Office PowerPoint 2007 B xoge npoBepku
COBMECTUMOCTN (halnnos ...

Mpwu paboTe B Microsoft Office PowerPoint 2007 ons 6eicTporo
nepexoga oT cslanja K cnangy MoXXHO MCMNOJIb30BaTb KAABULLW ...

Mpwn paboTe B Microsoft Office PowerPoint 2007 gnsa 6bicTporo
rnepexona oT NMepBOro clanfa K nocnegHemMy cnamgy B npeseHTaunm (un
HaobopOoT) MOXXHO MCMNOJIb30BaTb KAABULWMN ......

Mpwn paboTe B Microsoft Office PowerPoint 2007 gns o3HakKoMAeHUSA Co
CMUCKOM FropAaYnX KNaBULL MOXXHO HaXkaTb ...
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Mpun paboTe B Microsoft Office PowerPoint 2007 ona nobasneHuns
HOBOrO C/lanaa MOXXHO HaXkaTb KJaBuuly ...

Mpwn paboTe B Microsoft Office PowerPoint 2007 npe3eHTauunsa
3anycKaeTcsa KaaBuLen ...

MpuBeneH npumep NporpamMmbl Ha sA3bike Mackanb - 3Ta NporpaMMa...
beginend.

MpuBeaeH npuMmep NporpamMmmsl Ha a3blke lNMackasab - 3Ta NporpaMmma
beginwriteLn(‘Hello, World!');end.

Mackasb - A3bIK CTPYKTYPHOMO NpPOrpaMMnpoBaHns, 3TO 03HaYaeT, 4YTo

Bce nepeMeHHble, NCNOsIb3yeMble B MporpamMMe, HanmcaHHOM Ha A3blke
Mackanb, [OMKHbI 6bITb ONKMCaHbI B pa3fene NnepeMeHHbIX, Hanpumep,
TakK: ...

Bce Tunbl NnepeMeHHbIX, NCNOoJIb3yeMble B MPorpaMmMe, HanncaHHOWM Ha
A3blke MNackanb, O/KHbI ObITb ONMCaHbI B pa3aese TUMOB, HanpuMep,
Tak: ...

COBOKYMHOCTb MPOrpaMm C AOKYMeHTauUnen Ha HUX, NpeaHa3Ha4YeHHbIX
ONS peanm3aunm pasnyHbIX Lienen n 3aaay, HasblBatoT ...

He3aBucmnmasi NoMMeHOBaHHaA YacTb NPOrpamMmsbl, npeaHa3HaYeHHasn
0151 BbIMOJIHEHUS onpeneneHHbIX AeNCTBUN, Ha3bIBalOT ...

MonMeHoBaHHOE C/I0XKHOE IeNCTBNE, KOTOPOEe NpeacTaBiseT cobon
COBOKYMHOCTb OMNepaTopoB, BbIYNC/AOLNX HEKOTOPOE YMCII0
pe3ysibTaToB B 3aBUCMMOCTM OT HEKOTOPOro YMUC/1a apryMeHTOB,
Ha3bIBalOT ...

OcHoBHasa 0cobeHHOCTb npouenypHbIX A3bIKOB NMporpamMMmnpoBaHnNA
3aKJ1l0o4aeTCqd B TOM, YTO nporpamMmma ...

OcHoBHasa 0cobeHHOCTb PYHKUMOHAJIbHbIX A3bIKOB MPOrpaMMmnpoBaHuns
3aK/1l04aeTCd B TOM, YTO nporpamMmma ...

OcHoBHas 0COBEHHOCTb JIOrNMYECKMX A3blIKOB nporpamMmMmmpoBaHnNA
3aK/1l04aeTCd B TOM, 4YTO nporpamMmma ...

K npouenypHbIM i3blIkaM NPOrpaMMMUpPOBaHMNS OTHOCHT ...
K pyHKLMOHaNbHbLIM s13blkaM MPOrpaMMUPOBaHNS OTHOCAT ...
K pyHKLUMOHaNbHbLIM si3blkaM MPOrpaMMUPOBaHNS OTHOCAT ...

ANropuT™M - 3TO ...
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CyTb TakKoro CBOMCTBa aJiropnTMa, KakK pe3yJibTaTUBHOCTb,
3aKJIl04a€eTCA B TOM, 4YTO ...

CyTb TAaKOro CBOMCTBa aJIrOPUTMa, Kak MacCOBOCTb, 3aKJIl04aeTCcs B
TOM, 4TO ...

CyTb TaKOro CBOMCTBA aJirOPUTMA, Kak ANCKPETHOCTb, 3aKJ/Il04aeTCs B
TOM, 4TO ...

CyTb TaKoro CBOMCTBa aJiropuT™Ma, Kak NOHATHOCTb, 3aK/l04YaeTCqa B
TOM, YTO ...

ApXnBHbIe hansibl UMET MEHbLLUUW pa3Mep, YeM OpUruHasbl - Takomn
3(hpekT gocTuraeTca nyTem yganeHnsa ns pannaos ... MHGopMaumun
®annbl ... apxusmpyroTcsa Hanbonee ahHeKTUBHO

CaMopacrnakoBbIBAOLWMACS apXnB UMeEeT paclunpeHune ...

Mpouecc cxaTua ansia nnav rpynnel ansoB Ha3biBaeTCH ...

YacTun, Ha KOoTopble MOXXHO pa3buTb ann apxmea B Npouecce
apxmBauuu, Ha3bIBAOTCA ...

HacTpouka «...» aBnaeTca ogHUM M3 napameTposB apxmsauun WinRar

Mpwn apxmBauum cTeneHb CKaTus panaoB CyweCcTBEHHO 3aBUCKT OT ...
danna

Mpy NOMOLLKN, KaKUX OENCTBMN MOXXHO 3a4aTb KOJIMYECTBO TOMOB
apxua B WinRar?
ApPXMBHbIN hanl MOXET NMMeTb paclunpeHue ...

Maponb Ha apxuBnpyembin hann B WinRar Mo)xHO 3agaTb Npy NOMOLLA
cnenyowmx oencTBum ...

JInHun, KoTopble B Microsoft Visio 2007 co3patoTcs Ha OCHOBe
CO34aHHOro nosib3oBaTtenieM WabnoHa, Ha3bIBAOTCA ...

Mpwn co3gaHum wabnoHa B Microsoft Visio 2007 MO>XHO NCMONb30BaTH ...

Mpwn cozpgaHum nobon purypsl Visio cpaly cosgaeT ... PUrypsl

B Microsoft Visio 2007 4yT0obbl CO34aTh ... CBA3b, HEOOX0ANMO
HaYepTUTb JIMHUIO N 3aKOHYNTb €e Ha COeaUHNTESIbHOW TO4YKe, KoTopas
noacesevyeHa KpacHbIM MPAMOYrOJIbHUKOM
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Ctunb ... durypsl bygeT onpenensaTb CTUAb PUrypbl, MOJYy4YEeHHON
nocsie npeobpasoBaHms

Ctonbubl A n B Tabnumuybl MS Excel 2007 6bisi 3aM0OJIHEHbI
nocnenoBaTesibHbIMM Yncnamm ot 1 oo 20; ctonbew, A 3anosiHeH C
rnomMoLlbio popMynbl, a cTonbeu B - ¢ NOMOLLbIO aBTOMAaTUYECKOro
3anoJIHeHUS («NPOTArnBaHUA»), Torga ecim B Ka>KaoM 13 ctonbuos
rnepBoe YNC/I0 3aMeHW/IN Ha 2, To nocsieaHme Yucna B ctonbuax A u B
CTaJIn paBHbl, COOTBETCTBEHHO, ...

B MS Excel 2007 koMmaHaa, 3aMeHALWAA CTUMb CCbIJIOK Ha S4YEenKHN,
HaxoguTcs ...

B MS Excel 2007 npoBepuTb NMpaBonmncaHne TEKCTOBbIX S4€eeK ...

Ecnun B a4enky Tabnumubl MS Excel 2007 BBeaeH TekcT «2000r.», To npu
aBTOMATM4YeCKOM 3anoJsiHeHnn ctonbey B BypeT 3anosHeH ...

Onsa Toro 4Tobbl 0TO6Pa3nTbL Ha AMarpamMmme 3aBUCMMOCTb Y(X) =
sin(2x), HY>XHO NCMOJIb30BaTh ...

Ona HarnagHoro npeacTaBaeHUsa OAaHHbIX XYpPHasia npoaaxk
HECKOJIbKUX TOProBbIX TOYEK (CM. puc.) ong Bbibopa oNnTUMaNbHOIroO
aCCOpPTMMEHTa, MecCTa peanmi3aumm n spemeHun paboTbl MarasmHa B MS
Excel 2007 cny>xuT ...

YKaXKuTe nocnenoBaTeslbHOCTb AeUCTBUN npu Beoge hopMybl B MS
Excel 2007:
Mons ceogHon Tabnnubl MS Excel 2007 - 370 ...

Mocne HaxaTua kKnasuwmn Enter B s4enke C2 MS Excel 2007 byneT
3anncaHo: ...

Ona oanHakoBoro hopmaTnpoBaHmsa 60abLLIOro Yncna Tabnuu,
PacrosioXXEeHHbIX Ha pa3HbIX JIMCTaX HEeCKOIbKUX KHUr MS Excel 2007,
uenecoobpasHo co3gaThb ...

B MS Excel 2007 BbigeneH amnana3oH a4eek Al:B3 - 3To BblaeneHune
COLEPXKUT ... A4eeK

Pa3MeTKa 3Ha4yeHun gaHHbIX B MS Excel 2007, noka3aHHasa Ha PUCYHKe
HU>Xe, CO34aeTCA C MOMOLLbIO KOMaHAbI ...

AHanuns «4yT1o, ecnm» MS Excel 2007 no3BosseT CpaBHMBATb pPa3siNdHbIE
..., U3MEeHSAA faHHble B onpefesieHHbIX A4enkax

CaMblih BbICTPbIN crocob cBA3M — MecceHaXep (KJIMKHM MO MKOHKE, N AnaNior OTKPOeTCs)
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CxaTyto nHopmMaumio cogepxaTt pannbl, nmetowme popmar ...
ConocTaBUTb TUM apxmBaTopa N ero CBOMUCTBA:

ApxuBaTopbl MOTyT ...

Nmetowmecsa HacTponku WinZip no3sonsioT ...

SFX - 370 ...

ConocTaBbTe N pellaemble 3a4a4M 1 onuum apxmeaTopa:

NHpopMaumna ong BOCCTaHOBJIEHUA apXmMBa COXpaHAeTCS ...
MpuHUMN cXaTns 6oNbLUNHCTBA apXMBAaTOPOB OCHOBAH Ha CO34aHUK
csioBaps ... CJI0OB

YKaxxuTe BO3MOXKHOCTU apxuBaTopoB WinRAR n WinZip:

YKaXxunTe, Kak USMEHATCA XapaKTepUCTUKN apxmea npu npuMeHeHuu
HernpepbIBHON apXmnBaLnum BMeCcTo 06bl4HON:
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